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190 Queen Anne Ave N 
PO Box 19028 

Seattle, WA 98109-1028 

REQUEST FOR BIDS (by Email) 

   Date:  8/2/22    To:  Potential Bidders for SHA Solicitation # 5436 Replacement of Vapor Barrier and Crawl Space 
Insulation + Insulation of Water Supply System at 2400 East Union in Seattle, WA 

The work described below is subject to the conditions described on Attachment A, version 1       version 2        

SHA Reference No.: 
5436 

(Federal Prevailing Wages) 
Federal Wage Decision No.: 

HUD-Determined Nonroutine Maintenance 
#WA002A, 1/25/21 (attached) 

OR 

(State Prevailing Wages) 
Date of State Prevailing Wage Schedule: 

      

Number of Calendar Days 
to Complete Work:    30 
consecutive calendar days 

For Questions Contact: 
 

Louise Lauff 

Phone No.: (206) 615-3376 
FAX No.: (206) N/A 
E-mail: purchasing@seattlehousing.org 

Project Description / Scope of Work:   See Scope of Work attached.         See Scope of Work below.Replacement of 
Vapor Barrier and Crawl Space Insulation + Insulation of Water Supply System, 2400 East Union, Seattle, WA 

PRE-BID SITE VISIT: Tuesday, August 16, 2022 at 11:00 a.m. at 2400 East Union in Seattle, WA 
DEADLINE FOR  QUESTIONS: Tuesday, August 23, 2022 no later than 1:00 p.m. Email questions to: 
louise.lauff@seattlehousing.org. 

BID DUE DATE AND TIME:  Thursday, September 1, 2022, by 1:00 PM.  The bidder is responsible for ensuring that its Bid is 
received prior to the deadline.  Bids received after the deadline will not be considered.   
 

Bids for Small Works Roster advertised projects will only be accepted from contractors who are listed on Seattle Housing Authority’s 
Small Works Roster at the time bid is due. SHA utilizes the Small Public Works Roster maintained by MRSC to solicit bids from 
contractors for this solicitation. Register for FREE at www.mrscrosters.org and select Seattle Housing Authority.  All companies on 
the roster must meet the agency’s minimum qualifications for licensing bonding, and insurance and not be on any state or federal 
debarment lists.   

EMAIL YOUR BID TO:   purchasing@seattlehousing.org or deliver to the address above. 

BIDDER ACKNOWLEDGES RECEIPT OF ADDENDA(S) NUMBER(S):________________ 

BIDDER MUST COMPLETE THE INFORMATION BELOW.  In addition, if bidder has never done business with SHA, it must 
submit a vendor fact sheet with its bid form.  Bidder must also submit the required Section 3 forms with its bid form. 

  If checked, Bidder must complete the attached Detailed Bid Price Form and provide the total bid price below. 

Basic Bid Price (without Sales 
Tax) 

 

Sales Tax on Materials  
(see Attachment A)  
 

Total Bid Price (with Sales Tax) 
 

Bidder’s Business Name: 
 

Telephone No.: 
 

E-Mail Address: 
 

Address: 
 

City, State, Zip Code: 

Business Classification: 

  WBE       MBE       MWBE       Section 
3 

Contractor Registration No.: 

Signature: Date: Printed Name and Title of Person Signing Bid:  

By signing above, the Bidder acknowledges receipt of Attachment A and any addenda issued for this project, and proposes to 
furnish all material and labor and to perform all work described herein for the Bid Price noted above.  The Bidder also certifies the 
following: to have personally and carefully evaluated the Project Description / Scope of Work and Attachment A, and to have a 
clear understanding of the same, including the requirement to pay prevailing wages. 

 

SHA has implemented a COVID-19 Vaccination Policy for Contractors, Consultants, Suppliers or contract holders herein 
after referred to as “Contractors”, a copy of which is attached to this solicitation (the “COVID Policy”).  The work as 
currently contemplated by this solicitation does require compliance with the COVID Policy.  By submitting a bid, proposal, 
or response to this solicitation, you (i) affirm, represent, and warrant to SHA that all individuals performing work 
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under the contract who come on-site will have had their vaccine status verified or an appropriate 
accommodation will have been granted for those who have been granted a disability or religious exemption 
in accordance with applicable law, and (ii) agree to comply (and to cause your subcontractors, subconsultants, and 
agents to comply) with the COVID Policy and to cooperate with SHA in any investigations with respect to such 
compliance, including signing such attestations as SHA may reasonably require and providing such information or records 
as SHA may be reasonably request, except for any information or records that you may be prohibited by law from 
disclosing. 
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HOUSING AUTHORITY OF THE CITY OF SEATTLE 

 
MANUAL OF OPERATIONS 

 
 
SUBJECT:  COVID-19 Vaccination Policy for Contractors 
 
 
 
PURPOSE:  The Seattle Housing Authority (“SHA”) is instituting a COVID-19 vaccination 
requirement for all Contractors that work on SHA property and have prolonged interactions with 
SHA staff or SHA residents.  This policy furthers SHA’s responsibility to provide and maintain a 
safe workplace, and will help to safeguard the health of SHA’s employees and their families, as 
well as SHA’s clients, residents, guests, and the community at large. The context for this policy is 
a surge in the transmission and contraction of COVID-19, especially among the unvaccinated and 
vulnerable members of the community. 
 
The COVID-19 vaccines have been scientifically proven to be safe and highly effective at 
reducing serious illness and death within the workplace and the greater community. SHA has a 
responsibility to ensure a safe work environment for staff and ensure the safety of our residents. 
SHA serves some of the most vulnerable members of the community and the agency has a 
responsibility to ensure their safety.  
 
As used in this policy, the term “Contractor” means any person engaged by or for SHA to work as 
an independent contractor, service provider, volunteer, or through any other formal or informal 
agreement to provide goods or services, whether compensated or uncompensated, and includes 
any employees, agents, contractors, subcontractors, licensees, and invitees of any of the 
foregoing,  but does not include a visitor to or patron of SHA property 
 

SCOPE:  This policy applies to all Contractors, that work on SHA property and/or have prolonged 
interactions with SHA staff or SHA residents.  The determination of whether work or service provided 
by a Contractor falls or will likely fall within the scope of this Policy shall be determined by SHA in its 
sole and absolute discretion. Types of work or services not considered to involve prolonged 
interactions with staff or residents include, by way of example; 

1. New construction projects; 
2. Site work that is outdoors and is not on a playground. Examples include sidewalk repairs, 

parking lot repairs and tree removal 
3. Rehabilitation or repairs of vacant units that have no common entry or common areas; and 
4. Emergency repairs. 

 

POLICY:  As a condition of contracting with SHA, the Contractor must ensure that all individuals 
who perform on-site work under the Contract by, for, under, or at the direction of the Contractor 
(including any employees, agents, contractors, subcontractors, licensees, and invitees) must 
have completed a full vaccination cycle with a U.S. FDA-authorized COVID-19 vaccine and must 
provide documentation to the Contractor proving their fully vaccinated status.  Individuals are 
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considered fully vaccinated two weeks after the second dose of the Pfizer and Moderna vaccines, or 
two weeks after the single dose Johnson & Johnson vaccine. This requirement includes keeping up 
to date with booster vaccinations as recommended by public health agencies, once boosters are 
available locally, and complying with additional safety measures and protocols in the future as 
needed. 
 
All Contractors are required to continue to follow all applicable laws and public health guidance, 
and must continue to adhere to SHA’s COVID-19 protocols and policies.  
 
PROCEDURE: .The Contractor must develop and implement a vaccine verification plan that 
includes the following: 
 

1. The Contractor will require any individuals performing work under the applicable contract 
who come on-site to provide proof of full vaccination against COVID-19 by providing one 
of the following: 
  

 CDC COVID-19 Vaccination Record Card or photo of the card; documentation of 
vaccination from a health care provider or electronic health record; state 
immunization information system record; or for an individual who was vaccinated 
outside of the United States, a reasonable equivalent of any of the above.  

 The Contractor will follow the requirements set forth in applicable law for granting a 
disability or religious exemption from the vaccination requirement and determine an 
appropriate reasonable accommodation, if available. 

 
2. The Contractor will submit a declaration that will affirm that all individuals performing work 

under the applicable contract who come on-site have had their vaccine status verified or 
an appropriate accommodation has been granted for those who have been granted a 
disability or religious exemption, in accordance with applicable law, understanding that 
SHA may conduct spot checks of the Contractor’s employees/subcontractors and may 
request a copy of the Contractor’s plan or any documentation of compliance with the plan.  
Regardless, Contractors will be required to comply with all applicable workplace safety 
protocols (e.g. masking and social distancing).  As required under SHA’s COVID Safety 
Protocols, SHA will not permit unvaccinated individuals to perform work that is expected to 
have any interactions with residents.  Accordingly, all Contractor employees having 
interactions with residents must be vaccinated regardless of any applicable religious or 
medical exemptions. 
 

3. The Contractor will not be required to submit its vaccine verification plan unless 
specifically request by SHA. 

 
EFFECTIVE: This policy is currently not in effect. SHA will continue to monitor King County Public 
Health guidance and if circumstances and guidance changes, the agency may resume enforcement of 
this policy.   
 



2400 E Union Vapor barrier and Insulation Replacement 
Scope of Work 

 
Contractor General Responsibilities: 

 
Primary Lead Contractor: Contractor shall be solely responsible for obtaining and 
providing all materials, equipment, supplies, labor and other services as may be necessary 
to fulfill the requirements of the Contract in a timely and appropriate manner.  
  
Supervision: The Contractor shall competently and efficiently supervise and direct all 
activities necessary to fulfill the requirements of the contract. All work will be done in a 
professional manner, at no additional expense to the Agency and in accordance with the 
best practices of the trades represented. It is incumbent upon the contractor to know the 
applicable codes and licensing requirements of the jurisdiction under which the work is 
taking place. All work shall conform to including but not limited to all applicable codes, 
statutes, ordinances, Environmental or Safety Law, implemented regulations, governmental 
orders, permits, licenses, approvals, and authorizations of the City of Seattle, King County, 
the State of Washington and the United States Federal Government. Contractor must take 
careful precautions to prevent damage to building elements outside of the work area. The 
Contractor agrees to rectify damage immediately upon notification from the Manager or be 
responsible for the payment of costs to replace or repair the damaged elements. 

 
Work Services: 

 
Work Location: The work will take place at 2400 E Union St Seattle Wa 98122. BLDG A.  
 
Existing Condition Information: The building is 7 2BD units and was constructed 1985. 
The work will be performed in the approximately 9000’ dual level crawl space. Access to 
crawl space is limited to 3 access doors in 3 of the units.  
Project Description: Due to weather intrusion, a failure in the building water supply system 
(repairs have been completed) and damage caused by pest intrusion the crawl space will 
need to have follow up repairs to secure area of pest intrusion and replace insulation and 
vapor barrier.   
   

 
Site Specific Repairs:  
 

 Contractor to provide a tarp protection tunnel and floor protection in units used to 
access crawl space. 

 Remove all sub-floor and water supply system piping insulation. 
 Remove damaged vapor barrier. 
 Clean crawl space of pest dropping and other unwanted materials. 
 Identify and correct points of pest intrusion. Submittal of planned system for repairs 

of pest intrusion points must be pre- approved. 
 Install 6 mil Vapor Barrier.  
 Install R25 insulation unfaced batts for subfloor secured by wood lath or provide a 

submittal of a comparative product and system for review and approval. 
 Insulate water pipes with R11 fiberglass, secured with twine, or provide a submittal of 

a comparative product and system for review and approval. 
 Contractor to remove and dispose of all debris and removed materials.  

 



2400 E Union Vapor barrier and Insulation Replacement 
Scope of Work 

 
1.01 OPERATIONS - and – SCHEDULING 
 

A.   The facilities are in an occupied residential community and 
contractor shall be required to meet all Owner’s requirements 
for set up and storage of materials, schedules, etc.   

 

1.  Blockage of neighboring building access areas is not 
acceptable without prior written approval.   
a.  Contractor is responsible for any damage associated with this 
project.   

 

B.   Contractor is required to take care to make as little interruption 
as possible of the day-to-day activities of the neighboring units 
and residents.   
1. Core work hours:  8am to 5pm Monday through Friday.   
2. Schedule must comply with local zoning laws and 
requirements for noise, etc.  3. Prior schedule approval, including 
non-acceptable workdays (periods) is   

required by Owner and Owner’s representative prior to 

project start.   

a.  See holiday schedule including.   
(1)  New Year’s Day   
(2)  Martin Luther King Jr.’s Birthday Day   
(3)  President’s Day   
(4)  Memorial Day  
(5)   Juneteenth 
(6)  Independence Day   
(7)  Labor Day   
(8)  Thanksgiving Day (and day following 
Thanksgiving Day)   
(9) Christmas Day   

 
 

 
END OF SCOPE OF WORK 
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VENDOR FACT SHEET 

                      Return this Form TO:  Seattle Housing Authority, Purchasing Division,  
                                     ATTN:    Louise Lauff    
                      190 Queen Anne Ave N, P.O Box 19028, Seattle WA 98109-1028 
 

General Business Information: For SHA Use Only: 

Name of Business, Organization, or Name of Person (if payment is to an individual): JDE Vendor No. 
 

Purchasing contracts 
            

Mailing Address for Payments: 
 

 
City: 
 
 

State: Zip Code: 
 

E-Mail Address: 
 

Telephone No.: 
 

Fax No.: DUNS No.: 
 

Washington UBI No.: 
 
 

City of Seattle Business License No.: Washington Contractor’s License No.: 

President/General Manager: 
 
 

Principal products and/or services offered: 
 

Type of Organization (check one): 
Individual 

 
Sole Proprietor 

 
Partnership 

 
Corporation 

 
Governmental Agency 

 
Other_________ 

 
Employee Tax ID No. (TIN) or Social Security No. (if Individual): 
 

Substitute IRS Form W-9 Certification: 
Under penalties of perjury, I hereby certify that the number shown on this form is my correct taxpayer 
identification number, and that I am not subject to backup withholding because: (a) I am exempt from backup 
withholding, or (b) I have not been notified by the Internal Revenue Service (IRS) that I am subject to backup 
withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am 
no longer subject to backup withholding, and I am a U.S. person (including a U.S. resident alien).  Note:  The 
Internal Revenue Service does not require your consent to any provision of this document other than the 
certifications required to avoid backup withholding. 

SIGN 
HERE 

Signature of U.S. Person 
 

Date 

 

Ownership Status (check all that apply): Racial/Ethnic Status (check one): 
  MBE  (Minority-Owned Business Enterprise) 
  WBE  (Women-Owned Business Enterprise) 
  MWBE (Minority / Women-Owned Business Enterprise) 
  CBE   (Combination Business Enterprise) 
  Small Business     HUD Section 3 Business 

 Certified by OMWBE (Washington State Office of Minority and Women’s 
Business Enterprises) 

 Self-Identified (SHA may request a signed statement re: self-certification) 

  Caucasian (1) 
  African American (2) 
  Native American (3) 
  Hispanic American (4) 
  Asian/Pacific American (5) 
  Hasidic Jews (6) 

Method of Contract Payments:  As outlined on the reverse side of this form, for contracts over one million 
dollars, SHA’s method of contract payments is through an electronic virtual credit card issued by SHA’s e-payables 
vendor, Bank of America.  Unless SHA grants a waiver, Vendors will receive an enrollment form from SHA following 
issuance of a contract.    

 

SIGN BELOW: 
Signature of Authorized Representative of Vendor: 
 

Date: 

By signing immediately above, the Vendor hereby represents the following:    
a) The Vendor certifies that to the best of its knowledge and belief, neither it, nor any person/principal or firm 

which has an interest in the Vendor’s firm, is ineligible to participate in a SHA contract, purchase order, 
direct pay or other transaction, pursuant to the Certification of Eligibility  provision specified in the Vendor 
Fact Sheet Instructions, or;  

b) The Vendor will comply with SHA’s General Terms and Conditions applicable to Purchase Orders, if the 
Vendor will be supplying goods and/or services through an SHA Purchase Order.   
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To obtain a copy of the General Terms and Conditions, call (206) 615-3379 or visit our Web site at   
 https://www.seattlehousing.org/sites/default/files/Purchase_Orders_Terms_Conditions.pdf   

 

Vendor Fact Sheet Instructions 
Thank you for your interest in doing business with the Seattle Housing Authority (SHA).  We look forward to doing 
business with you.  If you have any questions about completion of the Vendor Fact Sheet, please call us at (206) 
615-3379. 
 
In order for SHA to make payments to you or to procure goods or services from you, we need the information 
requested on the Vendor Fact Sheet, which also serves as a substitute IRS W-9 Form.  The information about 
you will be entered into our computerized payment system and will allow us to make required reports to the Federal 
government about our business and payment transactions. 
 
Substitute IRS Form W-9 Certification:  In completing the Vendor Fact Sheet, you must sign the “Substitute IRS 
Form W-9 Certification” or backup withholding will apply.  If you are subject to backup withholding and you are 
merely providing your correct taxpayer identification number to SHA, you must cross out the portion of the 
certification after the word “and” in line two, through the end of line five, before signing the form.  Detailed 
instructions about IRS Form W-9 are included on the form, which may be obtained by calling our office at (206) 
615-3379 or visiting the IRS web site at www.irs.gov. 

 
Certification of Eligibility:  In order to do business with SHA, the Vendor must be eligible to: 

 1) Be awarded contracts by any agency of the U.S. Government, HUD, or the State in which this 
Contract work is to be performed; or, 
2) Participate in HUD programs pursuant to 24 CFR Part 24.  

The websites to verify eligibility of the firm and its principals are: https://www.sam.gov/portal/SAM and  
http://portal.hud.gov/hudportal/HUD?src=/topics/limited_denials_of_participation.  By signing the Vendor Fact 
Sheet, the Vendor understands that the certification of eligibility is a material representation of fact upon which 
reliance was placed when SHA agreed to enter into the transaction with the Vendor.  SHA may require the 
Vendor to submit such certification on an annual basis depending on the terms of its contract or the frequency of 
its business transactions with SHA. If the Vendor subcontracts any portion of the work, the Vendor will be 
required to submit a similar certification of eligibility to SHA for any Vendor subcontracts.  Any written contract 
executed between SHA and the Vendor shall include these provisions, which may also be referred to as 
Suspension/Debarment provisions. 
 
Contract Payments:  Unless SHA grants a waiver, its method of contract payment for contracts of one million or 
more is through its Bank of America epayables program.  Payments will be made electronically through a virtual 
Visa credit card.  Benefits for using this method include reduced labor costs associated with the processing of 
checks and enhancing cash flow by eliminating float time associated with the mailing of checks.  To learn more 
about the program, please click here or copy and paste the following URL into your browser:   
www.bankofamerica.com/epayablesvendors.   For new vendors, SHA will automatically send an enrollment form 
upon contract award.  If you have questions about the program, please contact Tran Wong, SHA’s Accounts 
Payable Manager, at 206-615-3483 or twong@seattlehousing.org.   
 
Small Businesses:  The Vendor Fact Sheet also requests information about whether your business is owned 
and controlled by women or minorities, and/or is a small business.  The following are definitions of these terms 
for your use. This information provides valuable information to SHA in its efforts to ensure its contracting program 
meets its diversity objectives and requirements.   
 WMBE:  Minority and women-owned business enterprises must either be self-identified or certified by, the 

Washington State Office of Women’s and Minority Business Enterprises (OMWBE) to be at least fifty-one 
percent owned by women and/or minority group members.    

 Small Business:  A small business means a business concern, including its affiliates, that is independently 
owned and operated, not an affiliate or subsidiary of a business dominant in its field of operation, and qualified 
as a small business under the criteria and size standards in 13 CFR 121.  Furthermore, a business is 
considered small according to the Small Business Administration’s established guidelines provided to such 
businesses. 

 HUD Section 3 Business:  A business that is owned 51% or more by a Section 3 qualified person, or where 
30% or more of the permanent, full-time employees of the business are Section 3 qualified persons, or where 
the business can provide evidence of a commitment to subcontract in excess of 25% of the amount of all 
subcontracts to other Section 3 certified businesses.  A Section 3 qualified person must live in the metropolitan 
statistical areas identified on SHA’s Section 3 form and whose income level meets or falls below the stated 
income limits. 
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For-Profit Subgrantee and Contractor 
Certifications and Assurances 

 
The Department of Housing and Urban Development (HUD) requires that all for-profit 
Subgrantees and Contractors on HOPE VI projects sign this “Certifications and Assurances” 
form certifying that they will comply with the specific federal requirements described below. 
The parties who must sign a “Certifications and Assurances” form are defined below: 

   Subgrantees: These are for-profit organizations to which the Housing Authority (Housing 
Authority or Grantee) has awarded a grant from the HOPE VI grant that the Housing 
Authority received from HUD. The subgrantee is accountable to the Housing Authority for 
the use of the funds provided, but the Housing Authority is ultimately accountable to HUD. 

 Contractors: This includes any for-profit contractor, consultant, service provider, or supplier 
that the Housing Authority contracts with for goods or services on any HOPE VI project. 

 
 

 
Certification and Assurance: The subgrantee or contractor executing this certification hereby 
assures and certifies that it will comply with all of the applicable requirements of the following, 
as the same may be amended from time to time, including adding appropriate provisions to all 
contracts between Grantee and for-profit Subgrantees or Contractors: 

 
(1) Administrative, contractual, or legal remedies in instances where contractors violate or 

breach contract terms, and provide for such sanctions and penalties as may be appropriate. 
(Contracts more than the simplified acquisition threshold) 

 
(2) Termination for cause and for convenience by the grantee or subgrantee including the 

manner by which it will be effected and the basis for settlement. (All contracts in excess of 
$10,000) 

 
(3) Compliance with Executive Order 11246 of September 24, 1965, entitled “Equal 

Employment Opportunity,” as amended by Executive Order 11375 of October 13, 1967, 
and as supplemented in Department of Labor regulations (41 CFR chapter 60). (All 
construction contracts awarded in excess of $10,000 by grantees and their contractors or 
subgrantees) 

 
(4) Compliance with the Copeland “Anti-Kickback” Act (18 U.S.C. 874) as supplemented in 

Department of Labor regulations (29 CFR part 3). (All contracts and subgrants for 
construction or repair) 

 
(5) Compliance with the Davis-Bacon Act (40 U.S.C. 276a to 276a-7) as supplemented by 

Department of Labor regulations (29 CFR part 5). (Construction contracts in excess of 
$2000 awarded by grantees and subgrantees when required by Federal grant program 
legislation) 

 
(6) Compliance with Sections 103 and 107 of the Contract Work Hours and Safety Standards 

Act (40 U.S.C. 327-330) as supplemented by Department of Labor regulations (29 CFR 
part 5). (Construction contracts awarded by grantees and subgrantees in excess of $2000, 
and in excess of $2500 for other contracts which involve the employment of mechanics or 
laborers) 
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(7) Notice of awarding agency requirements and regulations pertaining to reporting. 
 

(8) Notice of awarding agency requirements and regulations pertaining to patent rights with 
respect to any discovery or invention which arises or is developed in the course of or under 
such contract. 

 
(9) Awarding agency requirements and regulations pertaining to copyrights and rights in data. 

 
(10) Access by the grantee, the subgrantee, the Federal grantor agency, the Comptroller General 

of the United States, or any of their duly authorized representatives to any books, 
documents, papers, and records of the contractor which are directly pertinent to that 
specific contract for the purpose of making audit, examination, excerpts, and transcriptions. 

 
(11) Retention of all required records for three years after grantees or subgrantees make final 

payments and all other pending matters are closed. 
 

(12) Compliance with all applicable standards, orders, or requirements issued under section 306 
of the Clean Air Act (42 U.S.C. 1857(h)), section 508 of the Clean Water Act (33 U.S.C. 
1368), Executive Order 11738, and Environmental Protection Agency regulations (40 CFR 
part 15). (Contracts, subcontracts, and subgrants of amounts in excess of $100,000). 

 
(13) Mandatory standards and policies relating to energy efficiency which are contained in the 

state energy conservation plan issued in compliance with the Energy Policy and 
Conservation Act (Pub. L. 94-163, 89 Stat. 871). 

 
 

The information contained in this certification is true and accurate, to the best of my knowledge. 
 

Name of Subgrantee or Contractor Name and Contract Number:  

Signature of Authorized Certifying Official: Title: Date: 

 

WARNING: Section 1001 of the Title 18 of the United States Code (Criminal Code and 
Criminal Procedure, 72 Stat.967) applies to this certification. 18 U.S.C. 1001, among other 
things, provides that whoever knowingly and willfully makes or uses a document or writing 
knowing the same to contain any false, fictitious or fraudulent statement or entry, in any matter 
within jurisdiction of any department or agency of the United States, shall be fined no more than 
$10,000 or imprisoned for not more than five years, or both. 

 
 

Return this form to: 
 

Seattle Housing Authority 
Attn:  Louise Lauff, Purchasing 

P.O. Box 19028 
Seattle, WA  98109-1028 
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Contract No. 5436 
 

CONSTRUCTION AND MAINTENANCE SERVICES 
 

for  
 

Replacement of Vapor Barrier and Crawl Space Insulation + Insulation of Water 
Supply System at 2400 East Union in Seattle, Washington 

 
 

This Contract is made and entered into as of the last signature date below between the Seattle 
Housing Authority, a public body corporate and politic, hereinafter referred to as "Owner,” and 
To Be Determined, hereinafter referred to as the  "Contractor.”  The Contractor and the Owner 
agree as follows: 
 
SECTION 1:  This Contract incorporates by reference and is subject to the following as 
though fully included herein, whether attached or not attached:  

 The Contractor’s response to the Request for Bids (by Fax) (attached) 
 Attachment A, version 1 (attached) 
 Technical scope of work included as part of the Request for Bids (by Fax) 
 Owner’s General Conditions 
 Prevailing wage rates as established in HUD Wage Decision Number WA002A dated 

1/25/21 (attached)  
 Federal Labor Standards Provisions (attached) 

 
SECTION 2:  The Contractor shall perform or cause to be performed all work and shall furnish 
or cause to be furnished all labor, materials, tools, and equipment necessary to complete the 
above-referenced project in strict accordance with the Contract Documents and documents 
described in Section 1 above for the following Contract Sum: 
 

Base Bid $      
Subtotal $      
Sales Tax (Materials Only, Reimbursement $      
Contract Sum $      

 
SECTION 3:  The Contractor shall begin the work of the Contract immediately after receipt of 
a written Notice to Proceed issued by the Owner, and to perform the work regularly and 
without interruption thereafter (unless the Owner shall otherwise, in writing, specifically direct) 
with such forces as necessary to complete said work in a manner acceptable to the owner 
within 30 consecutive calendar days from the date of the Notice to Proceed. 
 
The parties have executed this Contract by having their authorized representatives sign 
below. 
 
      
      
      
      

Seattle Housing Authority 
190 Queen Anne Avenue North 
P.O. Box 19028 
Seattle, WA  98109-1028 

 
 
 
By:______________________ 

      
      

 
 
 
______ 
   Date 

 

 
 
 
By:_______________________    ______ 
    Philip D. Summer                   Date 
Deputy Director of Procurement and Contracts 
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SEATTLE HOUSING AUTHORITY 

 
 

 
Instructions:  Enter the following information and select the criteria that applies to certify 

 
 

Business Information 
 

Name of Business  

Address of Business  

Name of Business Owner 

Phone Number of Business Owner 

Email Address of Business Owner  

 
Preferred Contact Information 

 

 Same as above 

Name of Preferred Contact  

Phone Number of Preferred Contact 

 
Type of Business (select from the following options):  

 

Corporation   Partnership   Sole Proprietorship    

Limited Liability Company   Other (please specifiy)       

 
Select from ONE of the following three options below that applies:   

  

 At least 51 percent of the business is owned and controlled by low- or very low-
income persons (Refer to income guidelines on page 3). 
 

 At least 51 percent of the business is owned and controlled by current public housing 
residents or residents who currently live in Section 8-assisted housing. 
 

 Over 75 percent of the labor hours performed for the business over the prior three-
month period are performed by Section 3 workers (Refer to definition on page 3). 
 
 
 
 
 
 
 
 
 
 



2                          Last Revised 07-14-22 
 

 

Business Concern Affirmation 

 

I affirm that the above statements (on page 1 of this form) are true, complete, and 
correct to the best of my knowledge and belief.  I understand that businesses who 
misrepresent themselves as Section 3 business concerns and report false 
information to the Housing Authority of the City of Seattle may have their contracts 
terminated for default and be barred from ongoing and future considerations for 
contracting opportunities.  I hereby certify, under penalty of law, that the following 
information is correct to the best of my knowledge. 

.  

Print Name:     

Signature:    Date:   __________ 

*Certification expires within six months of the date of signature 
Information regarding Section 3 Business Concerns can be found at 24 CFR 75.5 
 

FOR ADMINISTRATIVE USE ONLY 
 

Is the business a Section 3 business concern based upon their certification?   

 YES NO 
 
EMPLOYERS MUST RETAIN THIS FORM IN THEIR SECTION 3 COMPLIANCE 
FILE FOR FIVE YEARS. 
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The Housing Authority of the City of Seattle 
 

Section 3 Income Limits 
 

Eligibility Guidelines 
 

(household of 1) regardless of actual household size.   
 

Individual Income Limits for King, Snohomish and Pierce Counties 
FY 2022 

 

Income Limits 
Category 

FY 2022 

King County 
Snohomish 

County 
Pierce County 

Extremely Low 
Income Limits 

(30%) 
$27,200 $27,200 $21,350 

Very Low Income 
Limits (50%) 

$45,300 $45,300 $35,550 

Low Income Limits 
(80%) 

$66,750 $66,750 $56,850 

 
See https://www.huduser.gov/portal/datasets/il.html for most recent income limits. 
 
Section 3 Worker Definition:  
 

 A low or very low-
annualized calendar year is below the income limit established by HUD);  or 

 Employed by a Section 3 business concern; or  

 A YouthBuild participant. 

 
Targeted Section 3 Worker Definition: 
 

 Employed by a Section 3 business concern; OR 

 Currently fits at least one of the following categories as documented within the 
past five years: 

 A resident of Seattle Housing Authority public housing or Section 8-assisted 
housing;  

 A resident of other public housing projects or Section 8-assisted housing 
managed by the public housing authority that is providing the assistance; or 

 A YouthBuild participant. 
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Section 3 Worker and Targeted Section 3 Worker 
Self-Certification Form 

_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________ 

 
ion 3 program is to provide employment, training and contracting 

opportunities to low-income individuals, particularly those who are recipients of government 
assistance for housing or other public assistance programs.  Your response is voluntary, 
confidential, and has no effect on your employment. 
 
 
Eligibility for Section 3 Worker or Targeted Section 3 Worker Status 
 
A Section 3 worker seeking certification shall self-certify and submit this form to the recipient 
contractor or subcontractor, that the person is a Section 3 worker or Targeted Section 3 Worker 
as defined in 24 CFR Part 75. 
 
Instructions: Enter/select the appropriate information to confirm your Section 3 worker or 
Targeted Section 3 Worker status. 
 
Employee Name:  _______________________________ 
 
1.  Are you a resident of public housing or a Housing Choice 

Voucher Holder (Section 8) 
 YES   NO 

2. Are you a YouthBuild participant?  YES   NO 

3. Check the box for the county where you reside.  
 

 King County     Pierce County     Snohomish County     Other ________________ 

4. In the field below, select the amount of individual income you believe you earn on an 
annual basis. 

 
 Less than $10,000   $30,000 - $40,000   More than $60,000 

 $10,001 - $20,000   $40,001 - $50,000 

 $20,001 - $30,000   $50,001 - $60,000 

 
Select from ONE of the following two options below: 
 
I qualify as a: 
 

 Section 3 Worker (as defined on page 3 of this Section 3 Worker Certification Form) 
 

 Targeted Section 3 Worker (as defined on page 3 of this Section 3 Worker Certification 
Form) 
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________________________________________________________________________ 
 

Employee Affirmation 
 
I affirm that the above statements (on page 1 of this form) are true, complete, and correct 
to the best of my knowledge and belief.  I hereby certify, under penalty of law, that the 
following information is correct to the best of my knowledge. 
 
 
Employee Address: ___________________________________________ 
 
Print Name: _____________________________________  
 
 
Signature: ______________________________________ Date: __________ 

 
FOR ADMINISTRATIVE SE ONLY 

 
Is the employee a Section 3 worker based upon their self-certification? YES NO 
 
Is the employee a Targeted Section 3 worker based upon their self-certification? YES NO  
 
Was this an applicant who was hired as a result of the Section 3 project?             YES NO 
 
If Yes, what is the name of the company? ____________________________ 
 
What was the date of hire?      ______________ 
 
 

EMPLOYERS MUST RETAIN THIS FORM IN THEIR SECTION 3 COMPLIANCE FILE 
FOR FIVE YEARS. 
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The Housing Authority of the City of Seattle 
 

Section 3 Income Limits 
 
 
 

Eligibility Guidelines 
 

(household of 1) regardless of actual household size.   
 

Individual Income Limits for King, Snohomish and Pierce Counties 
FY 2022 

 
Income Limits 

Category 
FY 2022 

King County Snohomish County Pierce County 

Extremely Low 
Income Limits (30%) 

$27,200 $27,200 $21,350 

Very Low Income 
Limits (50%) 

$45,300 $45,300 $35,550 

Low Income Limits 
(80%) 

$66,750 $66,750 $56,850 

 
See https://www.huduser.gov/portal/datasets/il.html for most recent income limits. 
 
 
Section 3 Worker Definition:  
 

 A low or very low-
calendar year is below the income limit established by HUD);  or 

 Employed by a Section 3 business concern; or  

 A YouthBuild participant. 

 
Targeted Section 3 Worker Definition: 
 

 Employed by a Section 3 business concern; OR 

 Currently fits at least one of the following categories as documented within the past five 
years: 

 A resident of Seattle Housing Authority public housing or Section 8-assisted housing;  

 A resident of other public housing projects or Section 8-assisted housing managed by 
the public housing authority that is providing the assistance; or 

 A YouthBuild participant. 
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SEATTLE HOUSING AUTHORITY 
 

SUSPENSION AND DEBARMENT COMPLIANCE CERTIFICATE FOR CONTRACTOR 
 
 
By signing below, the Contractor certifies that to the best of its knowledge and belief neither its 
firm nor any of its principals as named below are presently debarred, suspended, or have been 
declared ineligible or are excluded from participation in this transaction by any federal, state or 
local government. 

Contractor’s Firm Name:                        

Address:                               
City, State, Zip:                            
    
     

 PRINCIPAL(S) Name(s) Title(s) 
1             
2             
3             
4             
5             

 
Contractor’s Signature Printed Name Title Date 

                   

 
NOTE:  This requirement applies to the Contractor’s firm as well as its principals.  Principal is 
defined in the regulation (2 CFR 180.995) as follows: 
 

1) An officer, director, owner, partner, principal investigator, or other person within a 
participant with management or supervisory responsibilities related to a covered 
transaction; or 

2) A contractor or other person, whether or not employed by the participant or paid with 
Federal funds, who- 
a) Is in a position to handle Federal funds; 
b) Is in a position to influence or control the use of those funds; or, 
c) Occupies a technical or professional position capable of substantially influencing the 

development or outcome of an activity require to perform the covered transaction. 
 

The federal websites to verify eligibility include:  https://www.sam.gov/portal/public/SAM/ and 
http://portal.hud.gov/hudportal/HUD?src=/topics/limited_denials_of_participation. 
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SEATTLE HOUSING AUTHORITY 
 

SUSPENSION AND DEBARMENT COMPLIANCE CERTIFICATE FOR SUB-CONTRACTORS 
 
The Prime Contractor may use this form if the Prime can verify that their Sub-Contractors 
named below, nor any of their principals are debarred, suspended or ineligible from involvement 
by Federal, State or Local Government.  If the Prime is unable to verify this information, the 
Prime must send the previous SUSPENSION AND DEBARMENT COMPLIANCE 
CERTIFICATE FOR CONTRACTOR form to each sub- contractor to be completed and 
returned. 
 
Prime Contractor’s Name:                    certifies that neither 
any of the sub- contracting firms named below, nor any of its principals are debarred, 
suspended or ineligible from involvement by Federal, State or Local Government.  I understand 
that the Seattle Housing Authority (SHA) relies on this certification and I understand that I am 
obligated to submit the following to SHA: 
 
 A certification for any new sub- contractor hired after submission of this certification. 
 A renewal certification for every sub- contractor on the anniversary of the Contract execution 

date if the Contract Time extends beyond one year. 
 

(Note:  In lieu of this certification, the Prime Contractor may elect to submit a separate 
certification signed by each sub- contracting firm to SHA as evidence of sub- contractor 
eligibility.  It is the Prime Contractor’s responsibility to initiate, obtain, and provide all such 
individual sub- contractor  certifications to SHA.) 
 

Prime Contractor’s 
Signature 

Printed Name Title Date 

                   

 
Sub- Contractor Firm Listing: (If sub- contractors are not involved in the project, please enter 
NONE.) 
 

      
      
      
      
      
      
      

 
If additional pages are necessary, copy this form to ensure signed statement precedes any 
listing of sub- contractors.   
Please contact ____Louise Lauff_________ at 206-615-3376 or by e-mail at 
louise.lauff@seattlehousing.org if you have any questions regarding compliance with this 
requirement. 
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Address 

 
 

Telephone 
TTY 

Website 

190 Queen Anne Ave N 
PO Box 19028 
Seattle, WA 98109 
206–615-3300 
1-800-833-6388 
www.seattlehousing.org 

Certification of Compliance with Wage Payment Statutes 

The undersigned hereby certifies that the bidder is now, and in the three-year period immediately 
preceding the date of this bid solicitation (8/2/22) has been, in compliance with the responsible 
bidder criteria requirement of RCW 39.04.350(1)(g) and has not been found to have willfully 
violated any provision of RCW Chapters 49.46, 49.48, or 49.52 in a final determination by the 
Department of Labor and Industries or any court of limited or general jurisdiction. 
 
I certify under penalty of perjury under the laws of the State of Washington that the foregoing is 
true and correct. 
 
   

Bidder’s Business Name 
 
 

Signature of Authorized Official* 
 
 

Printed Name  
 
 

Title  
 
 

Date 
 

City 
 

State 

Check One: 

Sole Proprietorship ☐     Partnership ☐     Joint Venture ☐     Corporation ☐ 

 
State of Incorporation, or if not a corporation, State where business entity was formed: 

 
 

If a co-partnership, give firm name under which business is transacted: 

 
 If a corporation, proposal must be executed in the corporate name by the president or vice-president (or 
any other corporate officer accompanied by evidence of authority to sign). If a co-partnership, proposal 
must be executed by a partner. 
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The work described in the Request for Bid (by E-Mail) is subject to the following terms and conditions: 
 
Bidder Responsibility:  The bidder must meet the mandatory bidder responsibility criteria described below 
and as specified in RCW 39.04 or 2 CFR 200 in order to be considered a responsible contractor and be 
eligible for award consideration: 

 
1. At the time of bid submittal, have a current certificate of registration in compliance with chapter 18.27 

RCW, which must have been in effect at the time of the bid submittal; 
2. Have a current Washington Unified Business Identifier (UBI) number; 
3. If applicable:  

 Have Industrial Insurance (workers' compensation) coverage for the bidder’s employees working 
in Washington, as required in Title 51 RCW; 

 Have a Washington Employment Security Department number, as required in Title 50 RCW; 
 Have a Washington Department of Revenue state excise tax registration number, as required in 

Title 82 RCW; 
 Electrical Contractor License, if required by Chapter 19.28 RCW 
 Elevator Contractor License, if required by Chapter 70.87 RCW 

4. Not be disqualified from bidding on any public works contract under RCW 39.06.010 or RCW 
39.12.065(3). 

5. Has not more than one violation of the off-site, prefabricated, non-standard, project specific items 
reporting requirements of RCW 39.04.370. (Applicable until December 31, 2013) 

     6.   Has not been debarred, suspended, or otherwise ineligible to contract with SHA and is not included 
on the Excluded Parties List System (EPLS) on GSA’s SAM (System for Award Management)  
https://www.sam.gov/portal/public/SAM/ or the Department of Housing and  Urban Development’s 
“Limited Denial of Participation” list.  This requirement also applies to the Bidder’s principals.  

7.   Have completed training requirements under RCW 39.04.350 and RCW 39.06.020 before bidding on 
public works projects as determined by the Washington State Department of Industries OR have been 
in business with an active Unified Business Identifier (UBI) number for 3 or more years AND have 
performed work on 3 or more public works projects.  

 
Prevailing Wages:  The Contractor must pay all workers at least the prevailing wage rate for the type of work 
performed in accordance with the applicable prevailing wage rate schedule referenced on the Purchase Order 
or Request for Bid (by E-Mail) form and included in these solicitation documents. The type of wage schedule 
attached i.e., HUD Determined, Davis-Bacon, or the State Prevailing Wage schedule determines the 
appropriate labor standards that apply to the work as outlined below and contained in the General Conditions 
for Construction: 
 

1) Part 11.13 for projects subject to the HUD-Determined wage rate schedule. 
2) Part 11.12 for projects subject to Davis-Bacon wage schedule.  
3) Part 5 for projects subject to the State prevailing wage schedule.  

 
As part of its compliance with the prevailing wage requirements, the Contractor and, if applicable, 
subcontractor(s) shall comply with the requirement to submit a Statement of Intent to Pay Prevailing Wages 
and Affidavit of Wages Paid forms approved by the State of Washington’s Department of Labor and 
Industries.  The Owner will notify the Contractor of any special filing instructions that may apply for these 
forms depending on the funding source(s) of the project.     
 
Bid Bond:  SHA does not require a bid guarantee for small works roster construction projects estimated to 
cost $250,000 or less.  
  

Attachment A, Version 1 
(Less than $35,000) 

 

Invitation to Bid (by E-Mail) 
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Insurance:  Within seven calendar days of award, the Contractor shall submit to SHA, and maintain throughout 
the contract, at no expense to SHA, the following insurance coverage at the limits noted (refer to SHA’s General 
Conditions for more details): 
 

1. Commercial General Liability Insurance.  $1,000,000 each occurrence, and $2,000,000 aggregate  
2. Additional Insured Endorsement Ongoing Operations: The Owner must be included as an Additional 

Insured on a primary and non-contributory basis on all Commercial General Liability policies of the 
Contractor.  A policy endorsement form CG2010 or equivalent must be provided to Owner as 
evidence of additional insured coverage. 

3. Additional Insured Endorsement Completed Operations: The Contractor’s CGL insurance shall 
include the Owner as an additional insured for Contractors Completed Operations by providing 
additional insured status on the CG2037 endorsement, or by an equivalent policy or endorsement 
provision. The Contractors Completed Operations additional insured status for the Owner shall 
remain in effect for not less than three (3) years following the Final Acceptance of the Work by the 
Owner.  

4. Employers Liability policy or Washington Stop Gap Liability insurance endorsement: $1,000,000 each 
accident 

5. Workers Compensation coverage. 
6. Commercial Automobile Liability Insurance.  $1,000,000 combined single limit coverage  
7. Pollution Liability Insurance: $1,000,000 combined single limit coverage, if the work involves handling 

or disposal of asbestos, lead-based paint, contaminated soil, or other hazardous materials. 
 
No Contract Bond:  Consistent with the requirements of State law (RCW 39.04.155), SHA is not requiring a 
Contract Payment and Performance Bond.  
 
Retainage Requirements: SHA will retain five(5) percent of the contract amount for a period of thirty days 
after date of final acceptance. 
 
Tax Exempt Status of SHA:  Pursuant to State law (RCW 35.82.210), SHA is exempt from paying sales tax 
when it obtains goods and services directly from the Contractor.  The Contractor must pay sales tax on 
materials purchased for this job.  SHA does not pay sales tax for labor and services rendered. 
 
Protests:  Any protest of award shall be resolved in accordance with SHA’s Procurement Policies, which may 
be reviewed at SHA website.  
 
General Conditions:  SHA’s General Conditions are hereby incorporated by reference and made a part of 
this Request for Bid (by E-Mail) and any subsequent contract or purchase order executed for this work as if 
fully included herein.  If the event of any discrepancy between the terms of this Attachment A and the 
General Conditions, the terms of the General Conditions shall apply, except that the types and amounts of 
insurance specified above, and the waiver of the Contract Bond and withholding of retainage specified 
above, shall take precedence over the General Conditions.  The General Conditions may be viewed by 
accessing SHA website, or upon request, a copy of the General Conditions may be obtained by calling SHA 
at (206) 615-3379. 
 
Performance Evaluation:  The Contractor’s performance on this project will be evaluated in accordance with 
SHA’s Contractor Performance Evaluation Program.  A copy of the Program may be obtained by accessing 
SHA website. 
 
Section 3: Section 3 is a provision of the Housing and Urban Development Act of 1968. The purpose of Section 
3 is to ensure that employment and other economic opportunities generated by certain HUD financial 
assistance shall, to the greatest extent feasible, and consistent with existing Federal, State, and local laws and 
regulations, be directed to low- and very low-income persons, particularly those who are recipients of 
government assistance for housing, and to business concerns which provide economic opportunities to low- 
and very low-income persons.  Each bidder is required to submit with its Bid a Section 3 Business Certification 
form.  Failure to complete this form may render a bid non-responsive. 
 

A. Section 3 Contract Language:  The following language regarding Section 3 will be included as part of 
the contract to be executed based on this solicitation: 
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Contractor will comply with Section 3 of the Housing and Urban Development Act of 1968, 12 U.S.C. 
1701u, and its implementing regulations set forth at 24 CFR 75 (as each of the same has been or may 
be amended, modified, or replaced from time to time, and including any successor statutes or 
regulations, collectively, “Section 3”), and with this Section. 
 
1. The work to be performed under this Contract is subject to the requirements of Section 3.   

 
2. Contractor will require its subcontractors to comply with Section 3.  As evidenced by its execution 

of this Contract, Contractor certifies that it is under no contractual or other impediment that would 
prevent it from complying with Section 3. 

 
3. Contractor will include this Section 3 clause in every subcontract and will take all necessary steps 

to ensure compliance with Section 3 by its subcontractors.  Upon a finding that a subcontractor is 
in violation of Section 3, Contractor will take appropriate action, as provided in an applicable 
provision of the subcontract or in this Section 3 clause. Contractor will not subcontract with any 
subcontractor where the Contractor has notice or knowledge that the subcontractor has been 
found in violation of Section 3. 

 
4. Contractor will provide certifications in form and substance required by Owner, at such times as 

Owner may request, certifying (i) Contractor’s compliance with Section 3, and (ii) as to such facts 
and circumstances pertaining to Section 3 as Owner may require or request, including certification 
with respect to total number of labor hours worked under this Contract, labor hours worked by 
Section 3 Workers (as defined in Section 3), and labor hours worked by Targeted Section 3 
Workers (as defined in Section 3). 

 
5. Contractor’s noncompliance with Section 3 may result in sanctions, termination of this Contract for 

default, and debarment or suspension from future HUD-assisted contracts. 
 

6. Contractor agrees to perform any further acts and execute and deliver any further documents 
that may be reasonably necessary to carry out the provisions and intent of this Section __ or 
otherwise to ensure compliance with Section 3. 

 
 


