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190 Queen Anne Ave N
PO Box 19028

Seattle, WA 98109-1028
REQUEST FOR BIDS (by Email)

Date: 05/10/2023 To: Potential Bidders for SHA Solicitation #5781
On-Call Yesler Terrace Campus Landscape and Irrigation Services

The work described below is subject to the conditions described on Attachment A, Version 1        Version 2 

SHA Reference No.:
5781

(Federal Prevailing Wages)
Federal Wage Decision No.:

HUD Determined Non-Routine Maintenance
Wage Rates Effective January 17, 2023

OR

(State Prevailing Wages)
Date of State Prevailing Wage

Schedule:

Number of Calendar Days to
Complete Work:
To be determined under each
Work Order

For Questions Contact:

Gregory Antoine

Phone No.: (206) 615-3394

E-mail: Gregory.Antoine@seattlehousing.org

Project Description / Scope of Work: See Scope of Work attached. See Scope of Work below.
Budget is estimated at $50,850 over a 4 year period.
DEADLINE FOR QUESTIONS: is Friday, 5/19/2023 no later than 1:00 PM Pacific Time
Email your questions to: Gregory.Antoine@seattlehousing.org
BID DUE DATE AND TIME: Monday, 06/05/2023 by 1:00 PM Pacific Time. The bidder is responsible for ensuring that its Bid 
is received prior to the deadline. Bids received after the deadline will not be considered.

Bids for Small Works Roster advertised projects will only be accepted from contractors who are listed on Seattle Housing Authority’s
Small Works Roster at the time bid is due. SHA utilizes the Small Public Works Roster maintained by MRSC to solicit bids from
contractors for this solicitation. Register for FREE at www.mrscrosters.org and select Seattle Housing Authority.  All companies on the
roster must meet the agency’s minimum qualifications for licensing bonding, and insurance and not be on any state or federal
debarment lists.

EMAIL YOUR BID TO: Gregory.Antoine@seattlehousing.org or deliver to the address above.

BIDDER ACKNOWLEDGES RECEIPT OF ADDENDA(S) NUMBER(S):________________

BIDDER MUST COMPLETE THE INFORMATION BELOW. In addition, if bidder has never done business with SHA, it must 
submit a vendor fact sheet with its bid form. Bidder must also submit the required Section 3 forms with its bid form.

If checked, Bidder must complete the attached Detailed Bid Price Form and provide the total bid price below.
Basic Bid Price (without Sales Tax)                           Total Bid Price (with Sales Tax on

materials and labor)

Bidder’s Business Name: Telephone No.: E-Mail Address:

Address: City, State, Zip Code:

Business Classification:

WBE MBE MWBE Section 3

Contractor Registration No.:

Signature: Date: Printed Name and Title of Person
Signing Bid:

By signing above, the Bidder acknowledges receipt of Attachment A and any addenda issued for this project, and proposes to
furnish all material and labor and to perform all work described herein for the Bid Price noted above.  The Bidder also certifies the
following: to have personally and carefully evaluated the Project Description / Scope of Work and Attachment A, and to have a clear
understanding of the same, including the requirement to pay prevailing wages.

http://www.mrscrosters.org/
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The work described in the Request For Bid (by e-mail) is subject to the following terms and conditions: 
 
Bidder Responsibility:  The bidder must meet the mandatory bidder responsibility criteria described below 
and as specified in RCW 39.04 or 2 CFR 200 in order to be considered a responsible contractor and be 
eligible for award consideration: 

 
1. At the time of bid submittal, have a current certificate of registration in compliance with chapter 18.27 

RCW, which must have been in effect at the time of the bid submittal; 
2. Have a current Washington Unified Business Identifier (UBI) number; 
3. If applicable:  

• Have Industrial Insurance (workers' compensation) coverage for the bidder’s employees working 
in Washington, as required in Title 51 RCW; 

• Have a Washington Employment Security Department number, as required in Title 50 RCW; 

• Have a Washington Department of Revenue state excise tax registration number, as required in 
Title 82 RCW; 

• Electrical Contractor License, if required by Chapter 19.28 RCW 

• Elevator Contractor License, if required by Chapter 70.87 RCW 
4. Not be disqualified from bidding on any public works contract under RCW 39.06.010 or RCW 

39.12.065(3). 
5. Has not more than one violation of the off-site, prefabricated, non-standard, project specific items 

reporting requirements of RCW 39.04.370. (Applicable until December 31, 2013) 
     6.   Has not been debarred, suspended, or otherwise ineligible to contract with SHA and is not included 

on the Excluded Parties List System (EPLS) on GSA’s SAM (System for Award Management)  
https://www.sam.gov/portal/public/SAM/ or the Department of Housing and  Urban Development’s 
“Limited Denial of Participation” list.  This requirement also applies to the Bidder’s principals.  

7.   Have completed training requirements under RCW 39.04.350 and RCW 39.06.020 before bidding on 
public works projects as determined by the Washington State Department of Industries OR have been 
in business with an active Unified Business Identifier (UBI) number for 3 or more years AND have 
performed work on 3 or more public works projects. 

 
Prevailing Wages:  The Contractor must pay all workers at least the prevailing wage rate for the type of work 
performed in accordance with the applicable prevailing wage rate schedule referenced on the Purchase Order 
or Request for Bid (by e-mail) form and included in these solicitation documents. The type of wage schedule 
attached i.e., HUD Determined, Davis-Bacon, or the State Prevailing Wage schedule determines the 
appropriate labor standards that apply to the work as outlined below and contained in the General Conditions 
for Construction: 
 

1) Part 11.13 for projects subject to the HUD-Determined wage rate schedule. 

2) Part 11.12 for projects subject to Davis-Bacon wage schedule.  

3) Part 5 for projects subject to the State prevailing wage schedule.  

 

As part of its compliance with the prevailing wage requirements, the Contractor and, if applicable, 
subcontractor(s) shall comply with the requirement to submit a Statement of Intent to Pay Prevailing Wages 
and Affidavit of Wages Paid forms approved by the State of Washington’s Department of Labor and 
Industries.  The Owner will notify the Contractor of any special filing instructions that may apply for these 
forms depending on the funding source(s) of the project.     
 
Bid Bond:  SHA does not require a bid guarantee for small works roster construction projects estimated to 
cost $250,000 or less. 
 
  

Attachment A, Version  2 
($35,000 to $250,000) 

 

Request For Bid (by e-mail) 
 

https://www.sam.gov/portal/public/SAM/
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Insurance:  Within seven calendar days of award, the Contractor shall submit to SHA, and maintain throughout 
the contract, at no expense to SHA, the following insurance coverage at the limits noted (refer to Part 2 of 
SHA’s General Conditions for more details): 
 

1. Commercial General Liability Insurance.  $1,000,000 each occurrence, and $2,000,000 aggregate  
2. Additional Insured Endorsement Ongoing Operations: The Owner must be included as an Additional 

Insured on a primary and non-contributory basis on all Commercial General Liability policies of the 
Contractor.  A policy endorsement form CG2010 or equivalent must be provided to Owner as 
evidence of additional insured coverage. 

3. Additional Insured Endorsement Completed Operations: The Contractor’s CGL insurance shall 
include the Owner as an additional insured for Contractors Completed Operations by providing 
additional insured status on the CG2037 endorsement, or by an equivalent policy or endorsement 
provision. The Contractors Completed Operations additional insured status for the Owner shall 
remain in effect for not less than three (3) years following the Final Acceptance of the Work by the 
Owner.  

4. Employers Liability policy or Washington Stop Gap Liability insurance endorsement: $1,000,000 each 
accident 

5. Workers Compensation coverage. 
6. Commercial Automobile Liability Insurance.  $1,000,000 combined single limit coverage  

 
Performance & Payment Bond Requirements:  Within seven calendar days of award, the Contractor shall 
submit to SHA, in accordance with Section 2.05 of the General Conditions, a Performance and Payment 
bond.  Failure to furnish a Performance and Payment bond within the time specified may render the 
Contractor ineligible for the contract.  The SHA may then either award the contract to the next lowest 
responsible bidder or solicit new bids.   
 
Retainage Requirements: SHA requires retainage to be withheld for small works roster construction projects 
costing $35,000 or more.  
 
Tax Exempt Status of SHA:   
For this project, SHA is subject to sales tax for materials, labor and services rendered. The Contractor must 
pay sales tax on labor and materials purchased for this job.  
 
Protests: Any protest of award shall be resolved in accordance with SHA’s Procurement Policies, which may 
be reviewed at SHA website. 
  
General Conditions: SHA’s General Conditions are hereby incorporated by reference and made a part of 
this Request for Bid (by e-mail) and any subsequent contract or purchase order executed for this work as if 
fully included herein.  If the event of any discrepancy between the terms of this Attachment A and the 
General Conditions, the terms of the General Conditions shall apply, except that the types and amounts of 
insurance specified above, and the waiver of the Contract Bond and withholding of retainage specified 
above, shall take precedence over the General Conditions.  The General Conditions may be viewed by 
accessing SHA website, or upon request, a copy of the General Conditions may be obtained by calling SHA 
at (206) 615-3379. 
 
Performance Evaluation: The Contractor’s performance on this project will be evaluated in accordance with 
SHA’s Contractor Performance Evaluation Program. A copy of the Program may be obtained by accessing 
SHA website. 
 
Section 3: Section 3 is a provision of the Housing and Urban Development Act of 1968. The purpose of Section 
3 is to ensure that employment and other economic opportunities generated by certain HUD financial 
assistance shall, to the greatest extent feasible, and consistent with existing Federal, State, and local laws and 
regulations, be directed to low- and very low-income persons, particularly those who are recipients of 
government assistance for housing, and to business concerns which provide economic opportunities to low- 
and very low-income persons.  Each bidder is required to submit with its Bid a Section 3 Business Certification 
form.  Failure to complete this form may render a bid non-responsive. 
 

A. Section 3 Contract Language:  The following language regarding Section 3 will be included as part of 
the contract to be executed based on this solicitation: 

 

https://www.seattlehousing.org/sites/default/files/Procurement%20Policies.pdf
https://www.seattlehousing.org/sites/default/files/General%20Conditions%20of%20The%20Contract%20For%20Construction_1.pdf
https://www.seattlehousing.org/sites/default/files/u2/Performance_Evaluation_Program.pdf
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Contractor will comply with Section 3 of the Housing and Urban Development Act of 1968, 12 U.S.C. 
1701u, and its implementing regulations set forth at 24 CFR 75 (as each of the same has been or may 
be amended, modified, or replaced from time to time, and including any successor statutes or 
regulations, collectively, “Section 3”), and with this Section. 
 
1. The work to be performed under this Contract is subject to the requirements of Section 3.   

 
2. Contractor will require its subcontractors to comply with Section 3.  As evidenced by its execution 

of this Contract, Contractor certifies that it is under no contractual or other impediment that would 
prevent it from complying with Section 3. 

 
3. Contractor will include this Section 3 clause in every subcontract and will take all necessary steps 

to ensure compliance with Section 3 by its subcontractors.  Upon a finding that a subcontractor is 
in violation of Section 3, Contractor will take appropriate action, as provided in an applicable 
provision of the subcontract or in this Section 3 clause. Contractor will not subcontract with any 
subcontractor where the Contractor has notice or knowledge that the subcontractor has been 
found in violation of Section 3. 

 
4. Contractor will provide certifications in form and substance required by Owner, at such times as 

Owner may request, certifying (i) Contractor’s compliance with Section 3, and (ii) as to such facts 
and circumstances pertaining to Section 3 as Owner may require or request, including certification 
with respect to total number of labor hours worked under this Contract, labor hours worked by 
Section 3 Workers (as defined in Section 3), and labor hours worked by Targeted Section 3 
Workers (as defined in Section 3). 

 
5. Contractor’s noncompliance with Section 3 may result in sanctions, termination of this Contract for 

default, and debarment or suspension from future HUD-assisted contracts. 
 

6. Contractor agrees to perform any further acts and execute and deliver any further documents 

that may be reasonably necessary to carry out the provisions and intent of this Section __ or 

otherwise to ensure compliance with Section 3. 

 
 

 

https://www.lawinsider.com/clause/further-acts
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REQUEST FOR BID 

5781 ON-CALL YESLER TERRACE CAMPUS  
LANDSCAPE AND IRRIGATION SERVICES 

 
SCOPE OF WORK 

Project Description: 

Seattle Housing Authority has the need for landscape and irrigation services to help the Housing Authority 
maintain current landscape & irrigation standards. SHA has a diverse portfolio of housing types and 
locations, with more than 8,000 units at 400 sites across Seattle. There are larger high-rise and 
smaller mid-rise buildings, large, planned communities in our portfolio. We are seeking landscape 
and irrigation professionals who have the experience and ability to work in all our housing types. SHA 
will be able to request Work Orders under an on-call basis. The specific work that will be done in 
each Work Order will be negotiated based on SHA’s needs. The timeframes of completion and the 
final pricing will be determined by each Work Order.   

Scope of Work: 

1. WeatherTRAK Scope: 
Furnish, install, and programing of WeatherTRAK LC+ automatic irrigation controllers or 
approved equal. Including but not limited to connecting to existing; master valves, flow 
sensors, zone valves, rain sensors, and other equipment associated with the operation 
irrigation and functional testing. Provide updated record drawings of each location. Original 
equipment to be returned to Owner. 

Locations:  
1. Red Cedar Apartments 808 Fir Street, Seattle, WA 98104 

a. Removal of (1) existing Hunter - IC600M Irrigation controller and replace with 
WeatherTRAK® LC+ controller or approved equal.   

2. Hoa Mia Apartments 221 10th Ave South, Seattle, WA 98104 
a. Removal of (2) existing RainBird ESP-LXME 8-station Irrigation controllers and 

replace with (2) WeatherTRAK® LC+ controllers or approved equal.  
 

2. Evaluation of Existing Properties:  
Locations:  
1. Red Cedar Apartments 808 Fir Street, Seattle, WA 98104 
2. Hoa Mai Apartments 221 10th Ave South, Seattle, WA 98104 
3. Epstein Opportunity Center 120 8th Ave, Seattle, WA 98104 
4. Raven Terrace 820 Yesler Way, Seattle WA 98104 
5. Hill Climb pathway, Seattle, WA 98104 
6. Right of Way planting strips campus wide 

 
Evaluations: 
a) Evaluation of existing irrigation systems including but not limited to, sprinkler heads, sprinkler 

and distribution piping, valves, and controls. Evaluate installation and or modifications of 
existing irrigation controllers, programing, and the associated wiring of these systems.  

 
b) Evaluation of existing plantings including but not limited to; landscape mulch, soils, trees, 

shrubs, perennials, ornamental grasses, vines, and groundcovers in tree pits, planting 
beds, and landscape planters in at-grade and on-structure locations, fine gravel for P-
Patch pathways, metal edging within P-Patch, mulch and fertilizer, tree pruning of new and 
existing trees, synthetic turf for courtyard play area, boulders and splash blocks. Inspect 
site drainage system components. Page 1 of 3



 

 
3. Evaluation Reports for Existing Properties:  

Plantings: 
Within three weeks of completing each site evaluation, provide a separate detailed report for 
each site describing the following: 
a) The health of all plantings, plantings including but not limited to; landscape mulch, soils, 

trees, shrubs, perennials, ornamental grasses, vines, and groundcovers in tree pits, 
planting beds, and landscape planters, fine gravel for P-Patch pathways, metal edging 
within P-Patch, mulch and fertilizer, tree pruning of new and existing trees. Make 
recommendations for adjustments, additions, and corrections needed to improve the health 
of all plantings. 

b) Document litter in planted beds and tree pits. 
c) Document weeds in planted beds and tree pits and make recommendations to control 

weeds. 
d) Document status and depth of mulch in planting areas and make recommendations of 

adjustments needed. 
e) Status of training, staking, and trimming of climbing vines that ensure maximum coverage 

on green screens and green walls and make recommendations of adjustments needed. 
f) Report on site drainage system components and the build-up of sediment and debris. 

Make recommendations of adjustments and or corrections needed. 
g) Report on soil depth adjustments and make recommendations to adjust depths needed to 

planting areas on grade and on structures. 
h) Inventory all plant materials. Inventory shall include an exact count of all shrubs and trees, 

itemized by planter (or planting area). Make recommendations of adjustments, additions, 
and corrections needed. 

i) Document and make recommendations of areas needing fertilizer 
 
Irrigation: 
Provide a separate detailed report for each site describing: 
a) Operation and function of existing irrigation systems including but not limited to, sprinkler 

heads, sprinkler and distribution piping, valves, and controls. Installation and or 
modification of existing irrigation controllers, programing, and the associated wiring of 
these systems. 

b) Document and make recommendations of systems needing repairs, adjustments, 
additions, and corrections needed to improve system operation and coverages.  

 
4. Cost proposals of Existing Properties (to be included with each evaluation report): 

a) Provide a separate cost proposal for each site to install Weathertrak or approved equal per 
Scope of Work item 1 locations 1-3. 

b) Provide a separate detailed itemized cost proposal based on the evaluations for each site 
to carry out recommended repairs, adjustments, additions, and corrections to plantings 
from the provided evaluation report. 

c) Provide a separate detailed itemized cost proposal based on the evaluations for each site 
to carry out recommended repairs, adjustments, additions, and corrections to irrigation 
systems from the provided evaluation report. 

d) The items included under each cost proposals shall consist of all materials, labor, sprinkler 
equipment, plant materials including applicable sales tax on materials and labor.  

e) Any work requested in this section shall require updated asbuilt drawings 

Schedule:  Must include a detailed schedule to complete scopes 1 through 3 for each of the sites listed 
above.  
 Page 2 of 3



Detailed Bid Price Form: 
 
Scope 1: Weathertrak Controller or Approved Equal Replacement and Testing: 
 

1. Location 1 Red Cedar:   $______________________________ 
 

2. Location 2 How Mai:   $______________________________ 

 
Scope 2: Evaluations of Existing Properties:  

3. Location 1 Red Cedar Apartments: $______________________________ 
 

4. Location 2 Hoa Mai Apartments:  $______________________________ 
 

5. Location 3 EOC:   $______________________________ 
 

6. Location 4 Raven Terrace:  $______________________________ 
 

7. Location 5 Hill Climb pathway:  $______________________________ 
 

8. Location 6 ROW planting strips:  $______________________________ 
 
Scope 3: Evaluation Reports:  

9. Location 1 Red Cedar Apartments: $______________________________ 
 

10. Location 2 Hoa Mai Apartments:  $______________________________ 
 

11. Location 3 EOC:   $______________________________ 
 

12. Location 4 Raven Terrace:  $______________________________ 
 

13. Location 5 Hill Climb pathway:  $______________________________ 
 

14. Location 6 ROW planting strips:  $______________________________ 
 

Project Total (lines 1-14)   $______________________________ 

Page 3 of 3
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ATTACHMENT D 
DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT (HUD) 

24 CFR Part 75 
Section 3 Benchmarks for Creating Economic Opportunities for Low- and Very Low-

Income Persons and Eligible Businesses 
 
Background:  As a condition to receiving financial assistance from HUD, the Seattle Housing 
Authority (SHA) is required to report to HUD the number of hours worked by Section 3 workers 
and Targeted Section 3 workers on SHA’s contracts.  To gather that information, SHA is requiring 
all firms contracting with SHA to track their Section 3 hours and to submit to SHA a monthly report.  
SHA created a form (see the back of this page) for all contractors and consultants to use for this 
monthly report.  
 
HUD requires SHA and its contractors to use their best efforts to achieve the following Section 3 
benchmarks: 
 

For Section 3 Workers -  25 percent or more of the total number of labor hours worked by 
all workers employed with public housing financial assistance for SHA’s fiscal year. 

 
For Targeted Section 3 Workers -  5 percent or more of the total number of labor hours 

worked by all workers employed with public housing financial assistance for SHA’s 
fiscal year. 

 
Definitions: 
 
Section 3 worker.  A Section 3 worker is any worker who currently fits, or when hired within the 
past five years fit, at least one of the following categories, as documented:  

1. The worker’s income for the previous or annualized calendar year is below the income 
limit established by HUD;  

2. The worker is employed by a Section 3 business concern; or  
3. The worker is a YouthBuild participant. 

 
Targeted Section 3 worker:  A Targeted Section 3 Worker is a Section 3 worker who:  

1. Is employed by a Section 3 business concern; or  
2. Currently fits or when hired fit at least one of the following categories, as documented 

within the past five years:  
a. A resident of public housing or Section 8-assisted housing;  
b. A resident of other public housing projects or Section 8-assisted housing 

managed by SHA; or A YouthBuild participant 
 
Section 3 Business Concern: A Section 3 business concern is a business that meets at least one 
of the following criteria, documented within the last six-month period:  

1. At least 51 percent owned and controlled by low- or very low-income persons;  
2. Over 75 percent of the labor hours performed for the business over the prior three-

month period are performed by Section 3 workers; or  
3. A business at least 51 percent owned and controlled by current public housing residents 

or residents who currently live in Section 8-assisted housing 
 
 
 
 



 

Page 2 of 2                        Last Revised 07-14-22

 

 
ATTACHMENT D – cont. 

Section 3 Monthly Reporting Form 
For SHA Projects 

 

This form must be completed and submitted monthly with your monthly 
invoice. 
 
 

SHA Contract No.       Contract Title       

 

This Report is for the following dates: 
 

Start Date:       End Date:       

 
 

The following hours are for the dates and Contract identified above: 
 

Total Hours Worked for all workers: 

 
In calculating total hours worked for all workers, do NOT include hours worked 
with respect to any “professional services” as defined in 24 CFR 75.5 

      

Total Hours Worked for Section 3 workers: 
 
In calculating total hours worked for Section 3 Workers, DO include hours 
worked with respect to any “professional services” as defined in 24 CFR 75.5 

      

Total Hours Worked for Targeted Section 3 workers: 
 
In calculating total hours worked for Targeted Section 3 Workers, DO include 
hours worked with respect to any “professional services” as defined in 24 CFR 
75.5 

      

 
 
By submitting this form, the undersigned certifies to SHA (i) it has the full right, title, authority and 
capacity to execute this document on behalf of the Consultant, (ii) all of the documentation and 
information submitted with this reporting form is true and correct in all material respects, and (iii) 
that it maintains, and will provide to SHA upon request, documentation in form and substance 
required by 24 CFR 75.31 sufficient to ensure that applicable workers meet the definition of a 
Section 3 worker or Targeted Section 3 worker.  The undersigned acknowledges and agrees that 
a breach of any of certifications (i) – (iii) above will be considered a default under the Contract.  
 
Submitted By: 
 
 
 
___________________________ ______________________________   __________ 
     Name           Title       Date 
 



SAMPLE CONTRACT FORM

Contract No. 5781

CONSTRUCTION AND MAINTENANCE SERVICES

for

Yesler Terrace Campus Landscape and Irrigation Services

This Contract is made and entered into as of the last signature date below between the Seattle Housing 
Authority, a public body corporate and politic, hereinafter referred to as "Owner,” and      , hereinafter referred to 
as the  "Contractor.”  The Contractor and the Owner agree as follows:

SECTION 1:  This Contract incorporates by reference and is subject to the following as though fully included
herein, whether attached or not attached:

·  The Contractor’s response to the Request for Bids (attached)

·  Attachment A, Version 2 (attached)

·  Attachment B Scope of Work included as part of the Request for Bids 

·  Owner’s General Conditions

·  Prevailing wage rates as dated January 17, 2023 (attached)

SECTION 2:  The Contractor shall perform or cause to be performed all work and shall furnish or cause to be 
furnished all labor, materials, tools, and equipment necessary to complete the above-referenced project in strict 
accordance with the Contract Documents and documents described in Section 1 above for the following 
Contract Sum:

__________________________________________________________________ Dollars ($_______.00)

SECTION 3:  The Contractor shall begin the work of the Contract immediately after receipt of a written Notice to 
Proceed issued by the Owner, and to perform the work regularly and without interruption thereafter (unless the 
Owner shall otherwise, in writing, specifically direct) with such forces as necessary to complete said work in a 
manner acceptable to the owner within      consecutive calendar days from the date of the Notice to Proceed.

The parties have executed this Contract by having their authorized representatives sign below.

Seattle Housing Authority

190 Queen Anne Avenue North

P.O. Box 19028

Seattle, WA  98109-1028

By: By:

Date Date

Contracts & Procurement Manager

5/8/2023 - SHA-RFB-Report 



THE FOLLOWING FORMS NEED TO BE COMPLETED, SIGNED AND RETURNED

Request For Bids Form

For-Profit Subgrantee and Contractor Certifications and Assurances 

Section 3 Business Certification Concern Certification for Contracting 

Certification of Compliance with Wage Payment Statutes

Suspension and Debarment Compliance Certificate for Contractor 

Suspension and Debarment Compliance Certificate For Subcontractor 

Vendor Fact Sheet

*When completing forms, Please write “N/A” in areas if not applicable
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For-Profit Subgrantee and Contract Certifications and Assurances

The Department of Housing and Urban Development (HUD) requires that all for-profit Subgrantees and Contractors on HOPE VI 
projects sign this “Certifications and Assurances” form certifying that they will comply with the specific federal requirements 
described below. The parties who must sign a “Certifications and Assurances” form are defined below:

·
     

Subgrantees: These are for-profit organizations to which the Housing Authority (Housing Authority or Grantee) has 
awarded a grant from the HOPE VI grant that the Housing Authority received from HUD. The subgrantee is 
accountable to the Housing Authority for the use of the funds provided, but the Housing Authority is ultimately 
accountable to HUD.

·
     

Contractors: This includes any for-profit contractor, consultant, service provider, or supplier that the Housing Authority 
contracts with for goods or services on any HOPE VI project.

Certification and Assurance: The subgrantee or contractor executing this certification hereby assures and certifies that it will 
comply with all of the applicable requirements of the following, as the same may be amended from time to time, including adding 
appropriate provisions to all contracts between Grantee and for-profit Subgrantees or Contractors:

(1)  Administrative, contractual, or legal remedies in instances where contractors violate or breach contract terms, and provide 
for such sanctions and penalties as may be appropriate. (Contracts more than the simplified acquisition threshold)

(2)  Termination for cause and for convenience by the grantee or subgrantee including the manner by which it will be effected 
and the basis for settlement. (All contracts in excess of $10,000)

(3)  Compliance with Executive Order 11246 of September 24, 1965, entitled “Equal Employment Opportunity,” as amended by 
Executive Order 11375 of October 13, 1967, and as supplemented in Department of Labor regulations (41 CFR chapter 
60). (All construction contracts awarded in excess of $10,000 by grantees and their contractors or subgrantees)

(4)  Compliance with the Copeland “Anti-Kickback” Act (18 U.S.C. 874) as supplemented in Department of Labor regulations 
(29 CFR part 3). (All contracts and subgrants for construction or repair)

(5)  Compliance with the Davis-Bacon Act (40 U.S.C. 276a to 276a-7) as supplemented by Department of Labor regulations 
(29 CFR part 5). (Construction contracts in excess of $2000 awarded by grantees and subgrantees when required by 
Federal grant program legislation)

(6)  Compliance with Sections 103 and 107 of the Contract Work Hours and Safety Standards Act (40 U.S.C. 327-330) as 
supplemented by Department of Labor regulations (29 CFR part 5). (Construction contracts awarded by grantees and 
subgrantees in excess of $2000, and in excess of $2500 for other contracts which involve the employment of mechanics or 
laborers)

(7)  Notice of awarding agency requirements and regulations pertaining to reporting.

(8)  Notice of awarding agency requirements and regulations pertaining to patent rights with respect to any discovery or 
invention which arises or is developed in the course of or under such contract.

(9)  Awarding agency requirements and regulations pertaining to copyrights and rights in data.

(10)  Access by the grantee, the subgrantee, the Federal grantor agency, the Comptroller General of the United States, or any 
of their duly authorized representatives to any books, documents, papers, and records of the contractor which are directly 
pertinent to that specific contract for the purpose of making audit, examination, excerpts, and transcriptions.
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(11)  Retention of all required records for three years after grantees or subgrantees make final payments and all other pending 
matters are closed.

(12)  Compliance with all applicable standards, orders, or requirements issued under section 306 of the Clean Air Act (42 U.S.C. 
1857(h)), section 508 of the Clean Water Act (33 U.S.C. 1368), Executive Order 11738, and Environmental Protection 
Agency regulations (40 CFR part 15). (Contracts, subcontracts, and subgrants of amounts in excess of $100,000).

(13)  Mandatory standards and policies relating to energy efficiency which are contained in the state energy conservation plan 
issued in compliance with the Energy Policy and Conservation Act (Pub. L. 94-163, 89 Stat. 871).

The information contained in this certification is true and accurate, to the best of my knowledge.

Name of Subgrantee or Contractor Name and Contract Number:

Signature of Authorized Certifying Official: Title: Date:

WARNING: Section 1001 of the Title 18 of the United States Code (Criminal Code and Criminal Procedure, 72 Stat.967) applies 
to this certification. 18 U.S.C. 1001, among other things, provides that whoever knowingly and willfully makes or uses a 
document or writing knowing the same to contain any false, fictitious or fraudulent statement or entry, in any matter within 
jurisdiction of any department or agency of the United States, shall be fined no more than $10,000 or imprisoned for not more 
than five years, or both.

Return this form to:

Seattle Housing Authority
Attn: Purchasing
P.O. Box 19028

Seattle, WA  98109-1028
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SEATTLE HOUSING AUTHORITY 

Section 3 Business Concern  

Certification for Contracting  
 
Instructions:  Enter the following information and select the criteria that applies to certify 
your business’ Section 3 Business Concern status. 
 

Business Information 
 

Name of Business  

Address of Business  

Name of Business Owner 

Phone Number of Business Owner 

Email Address of Business Owner  

 

Preferred Contact Information 
 

☐ Same as above 

Name of Preferred Contact  

Phone Number of Preferred Contact 

 

Type of Business (select from the following options):  
 

☐Corporation   ☐Partnership   ☐Sole Proprietorship    

☐Limited Liability Company  ☐ Other (please specifiy)       

 

Select from ONE of the following three options below that applies:   
  

☐ At least 51 percent of the business is owned and controlled by low- or very low-

income persons (Refer to income guidelines on page 3). 
 

☐ At least 51 percent of the business is owned and controlled by current public housing 

residents or residents who currently live in Section 8-assisted housing. 
 

☐ Over 75 percent of the labor hours performed for the business over the prior three-

month period are performed by Section 3 workers (Refer to definition on page 3). 
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Business Concern Affirmation 

 

I affirm that the above statements (on page 1 of this form) are true, complete, and 

correct to the best of my knowledge and belief.  I understand that businesses who 

misrepresent themselves as Section 3 business concerns and report false 

information to the Housing Authority of the City of Seattle may have their contracts 

terminated for default and be barred from ongoing and future considerations for 

contracting opportunities.  I hereby certify, under penalty of law, that the following 

information is correct to the best of my knowledge. 

.  

Print Name:     

Signature:    Date:   __________ 

*Certification expires within six months of the date of signature 
Information regarding Section 3 Business Concerns can be found at 24 CFR 75.5 
 

FOR ADMINISTRATIVE USE ONLY 
 

Is the business a Section 3 business concern based upon their certification?   

 □YES □NO 
 
EMPLOYERS MUST RETAIN THIS FORM IN THEIR SECTION 3 COMPLIANCE 
FILE FOR FIVE YEARS. 

 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
 
 



Page 3 of 3                          Last Revised 07-14-22

 

The Housing Authority of the City of Seattle 
 

Section 3 Income Limits 
 

Eligibility Guidelines 
 

The worker’s income must be at or below the amount provided below for an individual 
(household of 1) regardless of actual household size.   

 
Individual Income Limits for King, Snohomish and Pierce Counties 

FY 2022 
 

Income Limits 
Category 

FY 2022 

King County 
Snohomish 

County 
Pierce County 

Extremely Low 
Income Limits 

(30%) 
$27,200 $27,200 $21,350 

Very Low Income 
Limits (50%) 

$45,300 $45,300 $35,550 

Low Income Limits 
(80%) 

$66,750 $66,750 $56,850 

 
See https://www.huduser.gov/portal/datasets/il.html for most recent income limits. 
 
Section 3 Worker Definition:  
 

• A low or very low-income resident (the worker’s income for the previous or 

annualized calendar year is below the income limit established by HUD);  or 

• Employed by a Section 3 business concern; or  

• A YouthBuild participant. 

 
Targeted Section 3 Worker Definition: 
 

• Employed by a Section 3 business concern; OR 

• Currently fits at least one of the following categories as documented within the 

past five years: 

o A resident of Seattle Housing Authority public housing or Section 8-assisted 

housing;  

o A resident of other public housing projects or Section 8-assisted housing 

managed by the public housing authority that is providing the assistance; or 

o A YouthBuild participant. 
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Section 3 Worker and Targeted Section 3 Worker 
Self-Certification Form 

_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________ 

 
The purpose of HUD’s Section 3 program is to provide employment, training and contracting 
opportunities to low-income individuals, particularly those who are recipients of government 
assistance for housing or other public assistance programs.  Your response is voluntary, 
confidential, and has no effect on your employment. 
 
 

Eligibility for Section 3 Worker or Targeted Section 3 Worker Status 
 
A Section 3 worker seeking certification shall self-certify and submit this form to the recipient 
contractor or subcontractor, that the person is a Section 3 worker or Targeted Section 3 Worker 
as defined in 24 CFR Part 75. 
 
Instructions: Enter/select the appropriate information to confirm your Section 3 worker or 
Targeted Section 3 Worker status. 
 
Employee Name:  _______________________________ 
 

1.  Are you a resident of public housing or a Housing Choice 
Voucher Holder (Section 8) 

 YES   NO 

2. Are you a YouthBuild participant?  YES   NO 

3. Check the box for the county where you reside.  
 

 King County     Pierce County     Snohomish County     Other ________________ 

4. In the field below, select the amount of individual income you believe you earn on an 
annual basis. 

 
 Less than $10,000   $30,000 - $40,000   More than $60,000 

 $10,001 - $20,000   $40,001 - $50,000 

 $20,001 - $30,000   $50,001 - $60,000 

 
Select from ONE of the following two options below: 
 
I qualify as a: 
 

 Section 3 Worker (as defined on page 3 of this Section 3 Worker Certification Form) 
 

 Targeted Section 3 Worker (as defined on page 3 of this Section 3 Worker Certification 
Form) 
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________________________________________________________________________ 
 

Employee Affirmation 
 
I affirm that the above statements (on page 1 of this form) are true, complete, and correct 
to the best of my knowledge and belief.  I hereby certify, under penalty of law, that the 
following information is correct to the best of my knowledge. 
 
 
Employee Address: ___________________________________________ 
 
Print Name: _____________________________________  
 
 
Signature: ______________________________________ Date: __________ 

 
FOR ADMINISTRATIVE SE ONLY 

 
Is the employee a Section 3 worker based upon their self-certification? YES NO 
 
Is the employee a Targeted Section 3 worker based upon their self-certification? YES NO  
 
Was this an applicant who was hired as a result of the Section 3 project?             YES NO 
 
If Yes, what is the name of the company? ____________________________ 
 
What was the date of hire?      ______________ 
 
 

EMPLOYERS MUST RETAIN THIS FORM IN THEIR SECTION 3 COMPLIANCE FILE 
FOR FIVE YEARS. 
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The Housing Authority of the City of Seattle 
 

Section 3 Income Limits 
 
 
 

Eligibility Guidelines 
 

The worker’s income must be at or below the amount provided below for an individual 
(household of 1) regardless of actual household size.   

 
Individual Income Limits for King, Snohomish and Pierce Counties 

FY 2022 
 

Income Limits 
Category 

FY 2022 

King County Snohomish County Pierce County 

Extremely Low 
Income Limits (30%) 

$27,200 $27,200 $21,350 

Very Low Income 
Limits (50%) 

$45,300 $45,300 $35,550 

Low Income Limits 
(80%) 

$66,750 $66,750 $56,850 

 
See https://www.huduser.gov/portal/datasets/il.html for most recent income limits. 
 
 
Section 3 Worker Definition:  
 

• A low or very low-income resident (the worker’s income for the previous or annualized 

calendar year is below the income limit established by HUD);  or 

• Employed by a Section 3 business concern; or  

• A YouthBuild participant. 

 
Targeted Section 3 Worker Definition: 
 

• Employed by a Section 3 business concern; OR 

• Currently fits at least one of the following categories as documented within the past five 

years: 

o A resident of Seattle Housing Authority public housing or Section 8-assisted housing;  

o A resident of other public housing projects or Section 8-assisted housing managed by 

the public housing authority that is providing the assistance; or 

o A YouthBuild participant. 

 

 



Address 190 Queen Anne Ave N
PO Box 19028
Seattle, WA 98109

Telephone 206–615-3300

TTY 1-800-833-6388

Website www.seattlehousing.org

Certification of Compliance with Wage Payment Statutes

The undersigned hereby certifies that the bidder is now, and in the three-year period immediately preceding the date 
of this bid solicitation (05/12/2023) has been, in compliance with the responsible bidder criteria requirement of RCW 
39.04.350(1)(g) and has not been found to have willfully violated  any provision of RCW Chapters 49.46, 49.48, or 
49.52 in a final determination by the Department of Labor and Industries or any court of limited or general jurisdiction.

I certify under penalty of perjury under the laws of the State of Washington that the foregoing is true and correct.

Bidder’s Business Name

Signature of Authorized Official*

Printed Name

Title

Date City State

Check One:
Sole Proprietorship Partnership Joint Venture Corporation

State of Incorporation, or if not a corporation, State where business entity was formed:

If a co-partnership, give firm name under which business is transacted:

If a corporation, proposal must be executed in the corporate name by the president or vice-president (or any other corporate officer 
accompanied by evidence of authority to sign). If a co-partnership, proposal must be executed by a partner.
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SEATTLE HOUSING AUTHORITY

SUSPENSION AND DEBARMENT COMPLIANCE CERTIFICATE FOR CONTRACTOR

By signing below, the contractor certifies that to the best of its knowledge and belief neither its firm nor any of its principals as 
named below are presently debarred, suspended, or have been declared ineligible or are excluded from participation in this 
transaction by any federal, state or local government.

Contractor’s Firm Name:

Address:

City, State, Zip:

PRINCIPAL(S) Name(s) Title(s)

1

2

3

4

5

Contractor’s Signature Printed Name Title Date

NOTE:  This requirement applies to the contractor’s firm as well as its principals.  Principal is defined in the regulation (2 CFR 
180.995) as follows:

1) An officer, director, owner, partner, principal investigator, or other person within a participant with management or 
supervisory responsibilities related to a covered transaction; or

2) A contractor or other person, whether or not employed by the participant or paid with Federal funds, who-

a) Is in a position to handle Federal funds;

b) Is in a position to influence or control the use of those funds; or,

c) Occupies a technical or professional position capable of substantially influencing the development or outcome of an 
activity require to perform the covered transaction.

The federal websites to verify eligibility include:  https://www.sam.gov/SAM/ and
http://portal.hud.gov/hudportal/HUD?src=/topics/limited_denials_of_participation.
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SEATTLE HOUSING AUTHORITY

SUSPENSION AND DEBARMENT COMPLIANCE CERTIFICATE FOR SUB-CONTRACTORS

The Prime Contractor may use this form if the Prime can verify that their Sub-Contractors named below, nor any of their 
principals are debarred, suspended or ineligible from involvement by Federal, State or Local Government.  If the Prime is unable 
to verify this information, the Prime must send the previous SUSPENSION AND DEBARMENT COMPLIANCE CERTIFICATE 
FOR CONTRACTOR form to each sub-contractor to be completed and returned.

Prime Contractor’s Name:                                                                                                                                certifies that neither 
any of the sub-contracting  firms named below, nor any of its principals are debarred, suspended or ineligible from involvement 
by Federal, State or Local Government.  I understand that the Seattle Housing Authority (SHA) relies on this certification and I 
understand that I am obligated to submit the following to SHA:

·  A certification for any new sub-contractor  hired after submission of this certification.

·  A renewal certification for every sub-contractor on the anniversary of the Contract execution date if the Contract Time 
extends beyond one year.

(Note:  In lieu of this certification, the Prime Contractor may elect to submit a separate certification signed by each sub-
contracting  firm to SHA as evidence of sub-contractor eligibility.  It is the Prime Contractor’s responsibility to initiate, obtain, and 
provide all such individual sub-contractor certifications to SHA.)

Prime Contractor’s Signature Printed Name Title Date

Sub-Contractor Firm Listing: (If sub-contractors  are not involved in the project, please enter NONE.)

If additional pages are necessary, copy this form to ensure signed statement precedes any listing of sub-contractors. 
Please contact purchasing@seattlehousing.org if you have any questions regarding compliance with this requirement.
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VENDOR FACT SHEET
Return this Form TO:  Seattle Housing Authority, Purchasing Division,

                            
190 Queen Anne Ave N, P.O Box 19028, Seattle WA 98109-1028

 General Business Information: For SHA Use Only:

  Name of Business, Organization, or Name of Person (if payment is to an individual):
JDE Vendor No.

Purchasing 
contracts

  Mailing Address for Payments:

  City:   State:   Zip Code:   E-Mail Address:

  Telephone No.:   Fax No.:   DUNS No.:

  Washington UBI No.:   City of Seattle Business License No.:   Washington Contractor’s License No.:

  President/General Manager:   Principal products and/or services offered:

 Type of Organization (check one):
Individual Sole Proprietor Partnership Corporation Governmental Agency Other_________

  Employee Tax ID No. (TIN) or Social Security No. (if Individual):

 Substitute IRS Form W-9 Certification:
Under penalties of perjury, I hereby certify that the number shown on this form is my correct taxpayer 
identification number, and that I am not subject to backup withholding because: (a) I am exempt from 
backup withholding, or (b) I have not been notified by the Internal Revenue Service (IRS) that I am subject to 
backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me 
that I am no longer subject to backup withholding, and I am a U.S. person (including a U.S. resident alien).  
Note:  The Internal Revenue Service does not require your consent to any provision of this document other 
than the certifications required to avoid backup withholding.

  SIGN 
  HEREè

Signature of U.S. Person Date

 Ownership Status (check all that apply): Racial/Ethnic Status (check one):
MBE (Minority-Owned Business Enterprise) Caucasian (1)

WBE (Women-Owned Business Enterprise) African American (2)

MWBE (Minority / Women-Owned Business Enterprise) Native American (3)

CBE (Combination Business Enterprise) Hispanic American (4)

Small Business HUD Section 3 Business Asian/Pacific American (5)

Certified by OMWBE (Washington State Office of Minority and Hasidic Jews (6)
Women’s Business Enterprises)

Self-Identified (SHA may request a signed statement re: self-certification)

Method of Contract Payments:  As outlined on the reverse side of this form, for contracts over one million 
dollars, SHA’s method of contract payments is through an electronic virtual credit card issued by SHA’s e-payables 
vendor, Bank of America.  Unless SHA grants a waiver, Vendors will receive an enrollment form from SHA following 
issuance of a contract.  

SIGN BELOW:
  Signature of Authorized Representative of Vendor:   Date:
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By signing immediately above, the Vendor hereby represents the following:  
a)     The Vendor certifies that to the best of its knowledge and belief, neither it, nor any 

person/principal or firm which has an interest in the Vendor’s firm, is ineligible to participate in a 
SHA contract, purchase order, direct pay or other transaction, pursuant to the Certification of 
Eligibility  provision specified in the Vendor Fact Sheet Instructions, or;

b)     The Vendor will comply with SHA’s General Terms and Conditions applicable to Purchase Orders, 
if the Vendor will be supplying goods and/or services through an SHA Purchase Order. 

To obtain a copy of the General Terms and Conditions, call (206) 615-3379 or visit our Web site at 
 https://www.seattlehousing.org/sites/default/files/Purchase_Orders_Terms_Conditions.pdf
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Vendor Fact Sheet Instructions

Thank you for your interest in doing business with the Seattle Housing Authority (SHA).  We look forward to doing business with 
you.  If you have any questions about completion of the Vendor Fact Sheet, please call us at (206) 615-3379.

In order for SHA to make payments to you or to procure goods or services from you, we need the information requested on the 
Vendor Fact Sheet, which also serves as a substitute IRS W-9 Form.  The information about you will be entered into our 
computerized payment system and will allow us to make required reports to the Federal government about our business and 
payment transactions.

Substitute IRS Form W-9 Certification:  In completing the Vendor Fact Sheet, you must sign the “Substitute IRS Form W-9 
Certification” or backup withholding will apply.  If you are subject to backup withholding and you are merely providing your correct 
taxpayer identification number to SHA, you must cross out the portion of the certification after the word “and” in line two, through 
the end of line five, before signing the form.  Detailed instructions about IRS Form W-9 are included on the form, which may be 
obtained by calling our office at (206) 615-3379 or visiting the IRS web site at www.irs.gov.

      Certification of Eligibility:  In order to do business with SHA, the Vendor must be eligible to:
1)  Be awarded contracts by any agency of the U.S. Government, HUD, or the State in which this Contract work is to be
     performed; or,
2)  Participate in HUD programs pursuant to 24 CFR Part 24.

      The websites to verify eligibility of the firm and its principals are: https://www.sam.gov/SAM and
     http://portal.hud.gov/hudportal/HUD?src=/topics/limited_denials_of_participation.  By signing the Vendor Fact Sheet, the 

Vendor understands that the certification of eligibility is a material representation of fact upon which reliance was placed 
when SHA agreed to enter into the transaction with the Vendor.  SHA may require the Vendor to submit such certification on 
an annual basis depending on the terms of its contract or the frequency of its business transactions with SHA. If the Vendor 
subcontracts any portion of the work, the Vendor will be required to submit a similar certification of eligibility to SHA for any 
Vendor subcontracts.  Any written contract executed between SHA and the Vendor shall include these provisions, which may 
also be referred to as Suspension/Debarment provisions.

Contract Payments:  Unless SHA grants a waiver, its method of contract payment for contracts of one million or more is through 
its Bank of America epayables program.  Payments will be made electronically through a virtual Visa credit card.  Benefits for 
using this method include reduced labor costs associated with the processing of checks and enhancing cash flow by eliminating 
float time associated with the mailing of checks.  To learn more about the program, please click here or copy and paste the 
following URL into your browser:   www.bankofamerica.com/epayablesvendors.   For new vendors, SHA will automatically send 
an enrollment form upon contract award.  If you have questions about the program, please contact Brenda Mix, SHA’s Accounts 
Payable Manager, at 206-615-3421 or bmix@seattlehousing.org. 

Small Businesses:  The Vendor Fact Sheet also requests information about whether your business is owned and controlled by 
women or minorities, and/or is a small business.  The following are definitions of these terms for your use. This information 
provides valuable information to SHA in its efforts to ensure its contracting program meets its diversity objectives and 
requirements. 

·       WMBE:  Minority and women-owned business enterprises must either be self-identified or certified by, the Washington 
State Office of Women’s and Minority Business Enterprises (OMWBE) to be at least fifty-one percent owned by women 
and/or minority group members.  

·       Small Business:  A small business means a business concern, including its affiliates, that is independently owned and 
operated, not an affiliate or subsidiary of a business dominant in its field of operation, and qualified as a small business 
under the criteria and size standards in 13 CFR 121.  Furthermore, a business is considered small according to the 
Small Business Administration’s established guidelines provided to such businesses.

·      HUD Section 3 Business:  A business that is owned 51% or more by a Section 3 qualified person, or where 30% or 
more of the permanent, full-time employees of the business are Section 3 qualified persons, or where the business can 
provide evidence of a commitment to subcontract in excess of 25% of the amount of all subcontracts to other Section 3 
certified businesses.  A Section 3 qualified person must live in the metropolitan statistical areas identified on SHA’s 
Section 3 form and whose income level meets or falls below the stated income limits.
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