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CONTRACTOR RESPONSIBILITIES 

 

GENERAL REQUIREMENTS: 

 

1. DAVIS-BACON LABOR STANDARDS  

 

2. WASHINGTON STATE LABOR STANDARDS 

 

3. MYLCM REGISTRATION 

 

4. CERTIFIED PAYROLL REVIEWS  

 

 

 

 

 

CONTACT INFORMATION: 

Lee Willeman | Labor Compliance Officer    MyLCM Customer Support 

Ph: 206.615.3374 | Fax: 206.615.3410    Phone: 855-49MYLCM 

lee.willeman@seattlehousing.org    Email:  support@mylcm.com 
190 Queen Anne Ave. N | Seattle, Washington 98109    18100 Von Karman Avenue Suite 700 |Irvine, CA 92612 
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GENERAL REQUIREMENTS 

1. DAVIS-BACON LABOR STANDARDS  

An excellent overview of Davis-Bacon Labor Standards is available on the SHA website and should be 

reviewed by all contractors and subcontractors who will be working on the project.  The Guide is titled A 

Contractor’s Guide to Prevailing Wage Requirements for Federally-Assisted Construction Projects. 

 

 

 

 

 

 

 

 

 

 It is available on the SHA website under “Prevailing Wages”. 

 

Key Requirements 

 All workers must be paid weekly. Certified payrolls must also be submitted weekly and within 7 days 

after the pay period has ended.  (See 29 CFR 3.4). 

 All owner-operators are required to submit certified payrolls. However, they may not certify to the 

payment of their own prevailing wages EXCEPT where the laborer or mechanic is the owner of a 

business working on site with their crew OR they qualify as a truck “owner-operator.”  (See Labor 

Relations Letter LR-96-01). 
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http://www.seattlehousing.org/business/guidelines/pdf/Davis%20Bacon%20Labor%20Standards_Contractor's%20Guide%20to%20Prevailing%20Wage%20Requirements%202012.pdf
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2. WASHINGTON STATE LABOR STANDARDS 

All contractors and subcontractors at all tiers must file Intent and Affidavit forms for public work 

projects. (See RCW 39.12.040).  

 The Intent Form should be submitted before work begins on the project. 

 

 All Intents and Affidavits for federal only projects must be submitted manually and include the 

following federal exemption language:  

 

Project is exempt from state prevailing wage requirements based on The Housing Act of 

1937 and 24 CFR 965.101. Workers will be paid in accordance with Davis-Bacon wage 

requirements for the following crafts/trades/occupations. 

 

 SHA can not release payment related to the work that a contractor performs unless the Intent Form 

has been submitted and approved by the Industrial Statistician. 

 SHA can not submit the Notice of Completion to the state until all Intents and Affidavits have been 
submitted and approved.  
 

 SHA will rely on the Washington State Department of Labor & Industries Website to verify that all 

contractors have submitted the required Intents & Affidavits for the project. 

 

 

 

 

 

 

 

 

 

 

 

 

 

The Washington State Department of Labor & Industries website showing approved Intent and Affidavits 

is located at the following URL:  

https://fortress.wa.gov/lni/wagelookup/searchforms.aspx 

https://fortress.wa.gov/lni/wagelookup/searchforms.aspx
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***New Prevailing Wage Intent & Affidavit (PWIA) System for Contractors 

In addition, contractors now have an improved PWIA system where you are able to: 

 File intent, affidavit, and combined forms. 
 File weekly certified payroll reports, if required. 
 View details about your projects. (New) 
 Receive email alerts for items needing your attention. (New) 
 View and satisfy requests for certified payroll records. (New) 
 Pre-populate your affidavit with data from your certified payroll reports filed online. (New) 

Link to Register - PWIA System for Contractors: 

https://secure.lni.wa.gov/home/ 
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3. MYLCM REGISTRATION 

All contractors and subcontractors must register in MyLCM. 

 

 

 

 

 

 

 

 

 

 

Once registered, all contractors should notify the prime contractor that they have registered so that 

they can be assigned to the project.  Contractors will also need to assign their sub-tiers to the project in 

order for the sub-tiers to view the project and be able to submit their certified payrolls: 
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4. CERTIFIED PAYROLL REVIEWS  

Certified payrolls will be reviewed to ensure that they are complete, accurate, and correct. This will help 

resolve issues quickly and minimize delays.  

a) Certified payrolls will be reviewed for completeness and any certified payrolls that are not 

complete will be released. 

 

1) There must be a visible signature on all certified payrolls. 
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2) An Authorization to Sign Payroll Form is required for everyone who signs certified payrolls 

unless they are considered an authorized official.  Authorized officials are defined as 

president, vice-president, secretary, or treasurer of a corporation, partner in a partnership, 

or sole proprietor. 
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3) A signed Voluntary Payroll Deduction (VPD) Form or court documents must be provided for 

all “other” voluntary deductions that have an aggregate amount >$25. 

 

 

 

 

 

 

 

                 VPD Form: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 “Other” Deductions 



 

9 
 

 

4) All apprentices must have a valid apprentice certification for when work was performed : 

  

 

 

 

 

 

 

 

 

The Washington State Department of Labor and Industries website will be used to verify 

apprentice certifications.  The website is located at the following URL: 

https://fortress.wa.gov/lni/arts/ApprenticeLookup.aspx?Action=Lookup 

b) Review and resolve any underpayments. 

 

1. All underpayments noted in the system must be resolved. Underpayments can be identified 

by red boxes which will be reviewed by the prime contractor: 

 

 

 

 

https://fortress.wa.gov/lni/arts/ApprenticeLookup.aspx?Action=Lookup
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2. Discrepancies will be noted by the yellow highlights which can be viewed by prime 

contractors: 

 

 

3. Clicking on the yellow highlighted area will generate a discrepancy report which will provide 

more information about the discrepancy for the prime contractor to review. 
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4. The prime contractor will either approve or reject all discrepancies that are noted in the 

system.  If there is a discrepancy, then the prime contractor will work with the 

subcontractor to resolve the issue and make corrections.  All actual underpayments >$10 

will also require an Affidavit of Restitution Form signed by the affected employee. 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

3) Other Notes 

a) All required forms are available on the SHA website under “Prevailing Wages”. 

 

b) SHA will review certified payrolls after they have been accepted by the prime contractor. 

 

c) Fringe Benefit Statements must be provided for all employee benefits that are not paid in 

cash.  

 

http://www.seattlehousing.org/business/guidelines/prevailing/
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d) EEO Certification Forms must be submitted by all contractors and subcontractors for any 

contract that is for $10,000 or greater. 
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