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NewHolly Gathering Hall Facilities 

and Lee House Rental Policy 

NewHolly (206) 760-3296 FAX (206) 760-3290 3815 S Othello Street#l03, Seattle WA 98118 

Whether you are planning a wedding, reception, tradeshow, class reunion, business meeting, 

retreat or birthday celebration, our beautiful facilities will be a great location. Our 

convenient access to major freeways helps make our location easy to find for your guests. 

Included in this Rental Information Packet, you will find rules and regulations that govern the 

rental and use of the Gathering Hall and Lee House, and meeting spaces. Please take the time 

to read through this information to assist you in planning and running a successful event here at 

NewHolly. 

RESERVATIONS & AVAILABILITY 

Please direct all rental inquiries and submit all appropriate payments and paperwork to 

the Events Coordinator who can be reached at nadiyo.yusuf@seattlehousing.org or 

(206) 760-3280. This person will be your main point of contact for all dealings related to your 

event leading up to the actual event. Verbal agreements are not binding and do not guarantee a 

secured reservation at any time. 

RENTAL TIME INCLUDES TIME NEEDED FOR SET-UP, DELIVERY OF ANY SUPPLIES, 

SET-UP FOR CATERING, TAKE DOWN OF DECORATIONS AND EQUIPMENT AND 

CLEAN UP AFTER EVENT. 

Reader Board: If you have a community event and would like to advertise it to the public there 

is a reader board available. The fee to advertise an event is $25. The advertisement must 

approved by Management. 

APPLICATIONS 

To secure a reservation for the Gathering Hall or Lee House, Commercial Kitchen, or 

Meeting Break OutSpace, an application and liability release form must be submitted. 

Applications may be obtained through email, from our website at http:/ /newhollycampus.org/ 

or by visiting NewHolly Management office and requesting an application. Applications are 

considered on a first-paid, first-served basis and subject to space availability. Applications must 

be verified and approved by the Facility Events Coordinator. 

http://newhollycampus.org/








 

 

 

 





Staff: 206-571-7187 or 206-380-8019 Facility Event Coordinator 

On Site Maintenance Staff:  206-571-7187 

Patrolling Security: 206-510-9922 

Campus Security 206-510-0107 

If the event is terminated and/or additional Security staff or the Seattle Police Department is 

needed due to any improper actions of you or your guests, or in violation of any laws or of 

these policies rules and guidelines result in forfeiture of the damage deposit and additional 

charges and could also result in denial of future rental usage. Additionally, any expense 

incurred by Management to provide additional security services will be billed to you, if the 

cost exceeds the Damage Deposit. 

DAY OF EVENT 

On the day of the scheduled event, the facility will be open at the time specified on the Facility 

Rental Agreement Application form. The facility may be rented to multiple groups on a 

particular date. Enter the facility only at the desiKnated rental time and depart when 

scheduled. Bring any applicable permits with you. 

On the day of the scheduled event, the hall will be opened and closed by a management 

representative or a security officer. Management shall have access to the facility at all times 

and shall not be excluded for any reason. 

SECURITY FEE 

Events scheduled after 10pm, Monday through Saturday; and all day Sunday will be required to 

have security. The hourly rate is $40 per hour. 



I (We), the leasing party, have read these rules and guideline and agree to adhere to them. 

Renter (Print Name) Date 

Signature Email 

Address: 

Contact Number 

Alternate Renter (Print Name 

Address: 

Contact Number 

NewHolly Management Representative Date 

WE HOPE YOUR EVENT IS A PLEASANT ONE! 

THANKYOU 

NEWHOLLY MANAGEMENT 
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